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CASTAIC UNION SCHOOL DISTRICT 
Our Mission Statement 

Castaic Union School District, in partnership with the community, provides children with a  
creative and collaborative learning environment supported by a safe and nurturing atmosphere 
 that creates life-long learners and empowers them to be critical thinkers in a global community. 

 
REGULAR MEETING OF THE GOVERNING BOARD 

District Office • 28131 Livingston Avenue • Valencia, California 91355 • (661) 257-4500 
 

AGENDA 
 

Thursday, March 9, 2017 
5:30 P.M. Closed Executive Session (Conference Room) 

6:30 P.M. Open Session (Board Room) 
 

Public records related to the public session agenda, that are distributed to the Governing Board less than 72 hours before a regular meeting, may be inspected 
by the public at 28131 Livingston Ave., Valencia, CA 91355, during regular business hours, 8:00 a.m. to 4:30 p.m. 

In compliance with the Americans with Disabilities Act, if you need special assistance, disability-related modifications or accommodations, including 
auxiliary aids or services, in order to participate in the public meetings of the District’s governing board, please contact the office of the District Superintendent 
at (661) 257-4500 ext. 1500. Notification 72 hours prior to the meeting will enable the District to make reasonable arrangements to ensure accommodations 
and accessibility to this meeting. Upon request, the District shall also make available this agenda and all other public records associated with this meeting in 
appropriate alternative formats for persons with a disability. 

 
CALL TO ORDER _________ P.M. 
 
I. ROLL CALL 
 Mrs. Susan Christopher, President _________ 
 Mrs. Laura Pearson, Clerk _________ 
 Mrs. Stacy Dobbs, Member _________ 
 Mr. Fred Malcomb, Member _________ 
   
 Mr. Steve Doyle, Superintendent _________ 
 Mrs. Janene Maxon, Assistant Superintendent of Educational Services _________ 
 Ms. Florence Hanan, Director of Student Support Services _________ 
 Ms. Linette Hodson, Chief Business Official _________ 
 Mr. Jaime Garcia, Director of Facilities _________ 
 Mrs. Charmin Ortega, Executive Assistant to the Superintendent _________ 
 
 
II. PUBLIC COMMENT ON CLOSED SESSION ITEMS 

The President announces in Open Session the items to be discussed in Closed Session, 
and will ask if there are any public comments regarding closed session items. 

 
 
III. CLOSED EXECUTIVE SESSION 
 Convene to Closed Session: ________ P.M. 
 Motion: Second: VOTE:     FM  SD  LP  SC   
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CLOSED EXECUTIVE SESSION:  
With respect to every item of business to be discussed in closed session pursuant to GC Section 54956.8 
 Conference with Real Property Negotiator Concerning Price and Terms of Payment 
 Negotiating Parties:  CUSD, Woodbridge Capital, iSTAR, and Newhall Ranch 
 District Negotiator:  Superintendent 
With respect to every item of business to be discussed in Closed Session pursuant to GC Section 54956.9(b)(1) (i.e., 
potential litigation)
 Conference with Legal Counsel:  GC Sections 54954.5(c) and 54956.9(d)(1):  OHA #20160702 
 Conference with Legal Counsel:  Two possible cases 
With respect to every item of business to be discussed in closed session pursuant to GC Section 54957 
 Public Employee Employment:  Evaluation of Superintendent      
 Public Employee Discipline / Dismissal / Release: 
With respect to every item of business to be discussed in closed session pursuant to GC Section 54957.6 
 Instruct Board’s Representative in Labor Negotiation:  CSEA and CTA 
 
 
IV. RETURN TO OPEN SESSION    
 Reconvene to Regular Open Session at ________ P.M. Visitors Present: _______ 
 
 
V. REPORT OF CLOSED SESSION ACTION 
 Motion:   Second:   VOTE:    FM  SD  LP  SC   
 
 
VI. PLEDGE OF ALLEGIANCE  By:  __________________________ 
 
 
VII. APPROVAL OF AGENDA 
 Motion: Second: VOTE:    FM  SD  LP  SC   
 
 
VIII. SPECIAL ACTION ITEM 
 Adoption of Resolution #16/17-33:  Provisional Appointment  A 
 to Fill a Vacancy on the Board of Trustees 
 Motion: Second: VOTE:    FM  SD  LP  SC   
 
IX. OATH OF OFFICE 

To be administered by Senator Scott Wilk.  Following    B 
the administration of the Oath of Office, the appointed  
Board Member will take her seat at the head table. 

 
 
X. SPECIAL ITEMS & RECOGNITIONS 

 
1. Board of Trustees: “Spotlight on Success” 

 
 2.  School Awards:  Castaic Elementary School 

  Student of the Month:  Ben Priwer                     
  Volunteer of the Month:  Angela Kokkinakis     
  Classified Employee of the Month:  Peggy Guzman 
  Certificated Employee of the Month:  Angela Birch   
    
3. Principal’s Report:  Stephanie Beach, Principal, Castaic Elementary School 
 

***RECESS***     Time Out: ________     Time In: ________ 
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4. CTA Comments 

 
5. CSEA Comments 

 
 
XI. HEARING SESSION 

State law prevents the Board from acting on any matter not listed on the agenda, or from 
discussing any such matter in any detail. Speakers who must have submitted their 
“Advance Request to Address the Board” prior to the start of the meeting, should limit their 
comments to a maximum of 3 minutes per speaker, 20 minutes per topic, and should 
only expect the Board to take their comments under advisement for possible future 
discussion and/or action. 
 
1. Advance Requests to Address the Board 
2. Comments and/or Questions on Agenda Items 

 
 
XII. PRESENTATIONS & REPORTS 

 
1. Superintendent’s Report 
  
2. Educational Services Report 
   
3. Business Services Report 
 a.  Facilities 
 b.  Fiscal Services 

 
 
XIII. REGULAR CONSENT CALENDAR  
 Unless a Trustee has a question concerning a particular item and asks that it be withdrawn 

from the Consent Calendar, the consent items are approved with a single motion by the 
Board of Trustees. 

 
 Items Removed from Consent Calendar  
 Motion: Second: VOTE:     FM  SD  LP  SC 

 
 Approval of Consent Calendar   
 Motion: Second: VOTE:     FM  SD  LP  SC 

 
   
   EXHIBITS 

 
 1. Minutes of the Regular Board Meeting of February 16, 2017  C  
  and Special Meeting of February 28, 2017   
    
 2. Personnel Report #16/17-9 D   
 
 3. Financial Report #16/17-8 E   
  
 4. Internship Credential Program Agreement between Phillips F 
  Graduate University and Castaic Union School District 
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 5. Arts for All Advancement Grant Program Agreement between G 
  County of Los Angeles and Castaic Union School District 
 
 
XIV. ACTION ITEMS EXHIBITS 
 
 1. Certification of 2nd Interim Report for 2016-2017  H  
  Motion: Second: VOTE:    FM  SD  LP  SC 

 
2. Adoption of Resolution #16/17-34:  Amendment to Update I 
 Certification of Signatures for the Period December 8, 2016 

  through December 7, 2017 
  Motion: Second:  VOTE: FM  SD  LP  SC  

 
3. Approval of Developer Fee Refund to LNR Gateway 5 J 
  Motion: Second:  VOTE:   FM  SD  LP  SC 
 
4. Approval of Agreement with Demsey Filliger & Associates (GASB) K 
  Motion: Second:  VOTE:   FM  SD  LP  SC 
  
5. Approval of Fire Suppression Systems Repairs by Fire Ace L 
  Motion: Second:  VOTE:   FM  SD  LP  SC 
 

 6. Consider Nominations for 2017 CSBA Delegate Assembly Election M 
  Motion: Second: VOTE:   FM  SD  LP  SC  
  
 7. First Reading to Adopt New Board Policy and Administrative N   
  Regulation 3230:  Federal Grant Funds 
  Motion: Second:  VOTE: FM  SD  LP  SC  
   
 8. First Reading to Delete Old Board Policy and Adopt New Board  O  

  Policy 3300:  Expenditures and Purchases 
  Motion: Second:  VOTE:   FM  SD  LP  SC 

 
 9. First Reading to Delete Old Administrative Regulation and  P 
  Adopt New Administrative Regulation 3460:  Financial Reports 

and Accountability 
  Motion: Second:  VOTE:   FM  SD  LP  SC 
 

 10. First Reading to Adopt New Board Policy 3470:  Debt Issuance Q 
  and Management 

  Motion: Second:  VOTE:   FM  SD  LP  SC 
 

 11. First Reading to Adopt Revised Administrative Regulation R 
  4161.8/4261.8/4361.8:  Family Care and Medical Leave 
  Motion: Second:  VOTE:   FM  SD  LP  SC 

  
 12. First Reading to Adopt New Board Policy 7212: Mello Roos  S 

  Districts 
  Motion: Second:  VOTE:   FM  SD  LP  SC 

 
 



MARCH 9, 2017 CASTAIC REGULAR MEETING AGENDA PAGE 5 OF 5 

XV. REPORTS/INFORMATION      EXHIBITS 
   
  
XVI. DISCUSSION     
     
 
XVII. ITEMS FOR POSSIBLE DISCUSSION, FUTURE CONSIDERATION  
 AND/OR UNDER PREPARATION 
 
 
KEEP or DELETE 
 
____ 1. Status of Charter School Applications/Renewal 
____ 2. SCV Trustee Requests 
____ 3. Inter-District Collaboration 
 
 
XVIII. RETURN TO CLOSED EXECUTIVE SESSION  (If Needed) 
 Return to Closed Session at ________ P.M. 
 Motion: Second: VOTE:   FM  SD  LP  SC 
 
XIX. RETURN TO OPEN SESSION    
 Reconvene to Regular Open Session at ________ P.M. 
 Motion: Second: VOTE:   FM  SD  LP  SC 
 
 
XX. REPORT OF CLOSED SESSION ACTION 
 Motion:   Second:   VOTE:    FM  SD  LP  SC 
 
 
XXI. ADJOURNMENT ________ P.M. 
 Motion:  Second: VOTE:   FM  SD  LP  SC 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  A 

 
Meeting Date: March 9, 2017 
 
 
Item Title: Adoption of Resolution #16/17-33:  Provisional Appointment to Fill a Vacancy on the 

Board of Trustees 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
Due to the resignation of Board Member Victor Torres, effective February 17, 2017, Education Code 
Section 5091(a) requires either to order an election or make a provisional appointment to fill the vacancy.  
The Governing Board has elected to make a provisional appointment to fill the vacancy. 
 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Approve Resolution as submitted. 
 
 
 
Submitted by:  Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



CASTAIC UNION SCHOOL DISTRICT 
BOARD OF TRUSTEES 

 
Resolution #16/17-33 

 
MAKING A PROVISIONAL APPOINTMENT TO  

FILL A VACANCY ON THE BOARD 
 
 

RESOLVED, by the Governing Board of the Castaic Union School District, County of Los Angeles, State of 
California that: 
 
WHEREAS, on January 27, 2017, the Los Angeles County Office of Education, Division of Business Advisory 
Services, received notification of the vacancy on the Castaic Union School District Governing Board resulting 
from the resignation of Board Member Victor Torres, effective February 17, 2017.  Under Education Code 
Section 5090 and Government Code Section 1770, February 17, 2017 is the effective date of the vacancy; and, 
 
WHEREAS, Education Code Section 5091(a) requires that whenever a vacancy occurs on a governing board, 
the governing board shall, within 60 days of the vacancy, either order an election or make a provisional 
appointment to fill the vacancy; and 
 
WHEREAS, it is this Board’s intent to make a provisional appointment to fill the vacancy existing by reason of 
Dr. Torres’ resignation from office; and 
 
WHEREAS, pursuant to Education Code Section 5901(e), a person appointed to fill a vacancy shall hold office 
only until the next regularly scheduled election for district governing board members; and 
 
WHEREAS, pursuant to Education Section 5000, the next regularly scheduled election for a position on the 
Board for this District will occur in November 2017. 
 
NOW THEREFORE BE IT RESOLVED AND ORDERED AS FOLLOWS: 
 

1. That pursuant to and as authorized by Education Code Section 5091, the Governing Board hereby 
appoints Mayreen Burk. as a member to fill the vacancy existing by reason of Dr. Torres’ resignation from 
office, to hold office until the next regularly scheduled election for governing board members, unless the 
appointment is terminated earlier as provided in Education Code Section 5091(c)(2).  
 

2. That within 10 days of the date of this Resolution, the Superintendent shall cause to be posted a 
public notice of vacancy and provisional appointment, in the form and manner required by Education Code 
Section 5092. 
 

3. That the Board delegates to the Superintendent all authority necessary and proper to the accomplishment 
of the purposes of this Resolution. 
 
PASSED AND ADOPTED by this Board at a regular meeting on the 9th day of March, 2017 by the following 
vote: 
 
 Ayes:____ Noes:____ Absent:____ Abstain:____ 
 
ATTEST: 
 
 
 
_____________________________ _____________________________ 
Susan Christopher, President Steve Doyle, Secretary of the Board 
 
 

CO/bm  3/1/17 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  B 

 
Meeting Date: March 9, 2017 
 
 
Item Title: Oath of Office for Mayreen Burk 
 
 
Item Type: Reports 
 
 
 
BACKGROUND:  
 
The California Government Code requires that all governing board members execute an oath of office at the 
beginning of each new term.  Government Code §1360 specifies: 
 

“Unless otherwise provided, before any officer enters on the duties of his office, he shall 
take and subscribe the oath or affirmation set forth in Section 3 of Article XX of the 
Constitution of California.” 

 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Administer Oath of Office to Castaic Union School District newly-appointed Board Member. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 





 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  C 

 
Meeting Date: March 9, 2017 
 
 
Item Title: Minutes of the Regular Board Meeting of February 16, 2017 and Special Board Meeting 

of February 28, 2017 
 
 
Item Type: Consent 
 
 
 
BACKGROUND:  
 
See attached. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Charmin Ortega, Executive Assistant to the Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 
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CASTAIC UNION SCHOOL DISTRICT 
Our Mission Statement 

Castaic Union School District, in partnership with the community, provides children with a  
creative and collaborative learning environment supported by a safe and nurturing atmosphere 
 that creates life-long learners and empowers them to be critical thinkers in a global community. 

 
REGULAR MEETING OF THE GOVERNING BOARD 

District Office • 28131 Livingston Avenue • Valencia, California 91355 • (661) 257-4500 
 

 

MINUTES 
Thursday, February 16, 2017 

 
 
TRUSTEES PRESENT: 
 Mrs. Susan Christopher, President     
 Mrs. Laura Pearson, Clerk 
 Mrs. Stacy Dobbs, Member   
 Mr. Fred Malcomb, Member  
 Dr. Victor Torres, Member   
  
STAFF/GUESTS PRESENT FOR CLOSED AND/OR OPEN SESSION:  
 Mr. Steve Doyle, Superintendent 
 Mr. Douglas Johnson, National Demographics Corporation 
 Mr. Milton Foster, Fagen Friedman & Fulfrost LLP 
       
STAFF PRESENT: 
 Mrs. Janene Maxon, Assistant Superintendent of Educational Services 
 Ms. Linette Hodson, Chief Business Official 
 Ms. Florence Hanan, Director of Student Support Services  
 Ms. Jacky Vasquez, Supervisor of Preschool  
 Mr. Jaime Garcia, Director of Facilities 
 Mrs. Charmin Ortega, Executive Assistant to the Superintendent 
 
 

President, Susan Christopher, called the Regular Meeting to order at 5:30 P.M. and noted the 
roll. 

  
President Christopher announced the closed session agenda item(s) as indicated on the agenda.  
There were no public comments. 
 
The motion was made by Dr. Torres, seconded by Mrs. Pearson, and passed 5-0 to adjourn to 
closed session at 5:35 P.M. 
 

 
 

The Board returned to open session at 6:31 P.M. and President Christopher called the meeting 
to order. 
 
District personnel and visitors totaled approximately 50. 
 
 
 
 
 

Call to Order, 
Roll Call 
 
Public Comment, 
Closed Session Items 
 
Closed Session, 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Reconvene, 
Open Session 
 
Visitors Present 
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President Christopher reported that there was no action taken in closed session. 
 
 
The Pledge of Allegiance was led by Northlake Hills Elementary School student, Ari 
Schneider. 

 
The motion was made by Dr. Torres, seconded by Mrs. Dobbs and passed 5-0 to approve the 
agenda as presented 
 
 

 
Celebrate Success 
Mr. Malcomb thanked Dr. Torres for his contributions to the students and community during 
his 8 years as a member of the Board of Trustees. 
 
Mrs. Dobbs shared information about the Jr. Achievement program and her participation as a 
volunteer instructor.  Mrs. Dobbs thanked the staff at Live Oak Elementary School for their 
support. 
 
Mrs. Pearson shared about the Castaic Education Foundation Sweethearts for Education event 
that took place on February 9.  She encouraged those who have not attended in the past to 
consider attending next year.  Mrs. Pearson also attended the National Junior Honor Society 
(NJHS) Induction Ceremony at Castaic Middle School (CMS) on February 15.  She was 
impressed to learn that one-third of all student enrolled at CMS qualify for the NJHS by 
maintaining a Grade Point Average (GPA) of 3.5, which is approximately 43% of the student 
body.  Mrs. Pearson thanked Dr. and Mrs. de Lemos for their work with the students. 
 
President Christopher thanked the staff at the District Office and Julia Phippen for her support 
in organizing the Junior Achievement Program at Live Oak Elementary School (LOS) and also 
thanked Sandra Manion, Office Manager at LOS for ensuring the program moved forward and 
ran smoothly.  President Christopher thanked the Administrators at the District Office who took 
time each week to teach the program to the students at LOS.  President Christopher closed by 
sharing that in an effort to be more visible and present at the school sites, the Governing Board 
members will visit the school being “spotlighted” at the Board meeting that month.  She 
recently visited Northlake Hills Elementary School and was able to walk through the 
classrooms and talk with the teaching staff.  President Christopher was very impressed with the 
21st Century learning environment, with flexible seating, great technology being used in 
creative ways, and group presentations. 
 
Northlake Hills Elementary School Awards 
Erin Augusta, Principal of Northlake Hills Elementary School (NHS), introduced Ari Schneider 
as Student of the Month and invited the sixth-grade teachers to share a bit about Ari.  Mrs. 
Augusta next recognized Amanda Moon as Volunteer of the Month, Lisa Welch as Classified 
Employee of the Month and Sue Jackson as Certificated Employee of the Month.  Each 
received a framed certificate and a writing pen. 
 
Principal’s Report   
Mrs. Augusta shared that Northlake Hills Elementary School (NHS) continues to do great 
things, such as the STEM Academy.  She loves that the staff likes to talk about ways to make 
programs and lessons best for the kids, modifying schedules to accommodate more students in 
special programs.  Sixth-grade recently held a “Polar Express” night, where they looked after 
90 kids, while their parents enjoyed a “date night”.  The Father/Daughter Dance and the 
Mother/Son event, sponsored by the PTA were a lot of fun.  Open House is at the end of March 
and NHS will have food trucks on campus.  The annual variety show is being planned and 
sixth-grade will be going on an overnight field trip in April.   
 

 
Report, 
Closed Session Action 
 
Pledge of Allegiance 
 

 
Approval of the Agenda 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Special Items & 
Recognitions 
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RECOGNITION FOR SERVICE 
The Board honored Dr. Victor Torres for his eight years of service as a member of the Castaic 
Union School District (CUSD) Governing Board.  On behalf of Supervisor Kathryn Barger’s 
office, Nicole Vartanian presented a scroll thanking Dr. Torres for his dedication to the District 
and families and for his years of service.  Dr. Torres also received a Certificate of Congressional 
Recognition from Congressman Steve Knight, a Certificate of Recognition from Senator Scott 
Wilk, a Certificate of Recognition from Assemblyman Dante Acosta, and a Certificate in 
Recognition of Service from the City of Santa Clarita.  Dr. Torres also received a Certificate 
of Recognition from Dr. Debra Duardo, Superintendent of the Los Angeles County Office of 
Education. The CUSD Governing Board presented Dr. Torres with Resolution #16/17-29, an 
inscribed solid walnut gavel and an engraved crystal award for his outstanding service and 
dedication.  Mr. Doyle thanked Dr. Torres for his guidance and direction since joining CUSD 
as Superintendent last year.  Suzanne Graff, CTA Chapter President thanked Dr. Torres for his 
dedication and service to the students, teachers and community. 
 
Dr. Torres expressed his appreciation for Mr. Doyle’s leadership and the school Board for their 
support during his tenure.    

    
President Christopher called a recess at 7:03 P.M.  The meeting reconvened at 7:15 P.M. 
 
Cake and refreshments were served in honor of Dr. Torres. 
 
CTA COMMENTS 
Suzanne Graff, CTA Chapter President, congratulated Dr. Torres.  She then shared that the 
teaching staff is working on benchmarks, testing, report cards, and planning for Open House.  
CTA and the District will be meeting next week for continued negotiations.  Mrs. Graff and 
Mr. Doyle will be attending the CalTURN conference on March 1-3 in Sacramento. 
 
CSEA COMMENTS 
No representatives present. 
 
The Governing Board received two requests to address the Board, the first from Betsy Schubert, 
parent and community member of Castaic.  Mrs. Schubert provided a copy of Resolution 
#16/17-32 as presented on the agenda.  Mrs. Schubert asked the Board not to adopt this 
resolution regarding the Recognition of a Safe Haven School District.  She shared her concerns 
and research against the adoption of this resolution. 
 
The second request was from Starlet Picone, parent and community member.  Mrs. Picone 
deferred her time to Mrs. Schubert.  
 
PRESENTATIONS & REPORTS 
 
Steve Doyle, Superintendent, thanked Live Oak Elementary School for the opportunity to 
participate in the Junior Achievement Program with a class of fifth graders.  He acknowledged 
Mr. Jan Wakelin and the Castaic Middle School Band, as 22 students audition for the Hart 
District Honor Band; nine of those students were selected to participate in the upcoming 
performance.  Mr. Doyle explained that Northlake Hills Elementary School suffered gas pipe 
damage due to the recent storms; the classrooms were left with no heat for two days while 
repairs were being made.  Space heaters were provided for the classrooms and Mr. Doyle 
applauded the resilience of the staff as they continued to teach without complaint.  He thanked 
the PTAs for allowing him to attend their recent meetings and explain the “by-trustee area” 
election process and waiver process.  Mr. Doyle thanked the Board for their support and for 
always making the right decisions for our kids.  He also shared that he attended the recent 
Superintendents’ Symposium, where the focus was on marketing and how to showcase our 
families and the great programs we offer.  He also was impressed with a program presented, 
“Capturing Kid’s Hearts”, which is about staff making connections with one another as well as 
with their students.  It is his hope to implement it in our district next year.     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recess, Reconvene 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hearing, 
Requests to Address, 
Comments, Questions 
 
 
 
 
 
 
 
 
 
 
Superintendent’s Report 
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Janene Maxon, Assistant Superintendent of Educational Services, shared that Jacky Vasquez, 
Supervisor of Preschool Programs would be presenting information about the Preschool 
programs and her ideas to improve the programs. 
 
Ms. Vasquez introduced herself and shared her background with Preschool programs.  She 
provided information regarding the programs in place at Northlake Hills Elementary School 
and Castaic Middle School.  Ms. Vasquez shared a PowerPoint presentation, a tuition 
comparison (with local preschools) and a tuition rate proposal.  She answered questions from 
the Board of Trustees.  She invited the Board members to visit the Preschools whenever they 
are available. 
 
A copy of the documents are hereby made part of the minutes of this meeting by reference as if fully set 
forth herein. 
 
Mrs. Maxon shared that tomorrow is the teacher buy-back day and provided a copy of the 
agenda for each school site.  She also provided a PowerPoint presentation regarding core 
values.  The staff is working on 2nd trimester benchmarks, Benchmark Advanced.  Mrs. Maxon 
also shared a PowerPoint of the training that she recently attended, “Developing an Aligned 
Plan”.  She closed by sharing that Teacher Tribute will be held on April 11, 2017, the theme is 
“Champions”.   
 
A copy of the documents are hereby made part of the minutes of this meeting by reference as if fully set 
forth herein. 
 
Linette Hodson, Chief Business Official, advised the Board that the 2nd Interim report will be 
presented at the March 9 Governing Board meeting.  They are working on several other reports 
as well as preparing for an audit by the State Teachers’ Retirement System (STRS) for the 
2014-2015 year. 
 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 5-0 to approve 
the Consent Calendar as follows: 

x Minutes of the Regular Board Meeting of January 12, 2017 and  
Special Meeting of February 2, 2017 

x Personnel Report #16/17-8 
x Financial Report #16/17-7 

 
President Christopher opened a Public Hearing at 8:14 P.M. for the purpose of hearing 
comments and responding to questions regarding the proposed by-trustee area maps.  Milton 
Foster, Attorney with Fagen Friedman & Fulfrost, LLP was present to answer questions.  As 
no questions or comments were received, the Public Hearing was closed by President 
Christopher at 8:17 P.M. 
 
The motion was made by Dr. Torres, seconded by Mr. Malcomb and passed 5-0 to discuss this 
resolution and to select a final trustee area plan. 
 
Mr. Douglas Johnson, National Demographics Corporation answered questions for the Board 
members to clarify the proposed maps and boundaries. 
 
 
The motion was made by Dr. Torres, seconded by Mrs. Dobbs and passed 5-0 to approve the 
selection of map “Red” with modifications to move the boundary of Area “C” and Area “D” 
along Hillcrest Parkway. 
 
 
 

 

Educational Services 
Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Business Services 
Report 
 
 
 
 
Consent 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
 
 
Action, 
Public Hearing, 
By-Trustee Area Maps 
 
 
 
 
Action, 
Resolution #16/17-30, 
Discussion 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Resolution #16/17-30, 
Selection 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
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The motion was made by Mrs. Pearson, seconded by Dr. Torres and passed 5-0 to identify the 
election years for each of the trustee areas as follows:  Area A – 2019, Area B – 2017, Area C 
– 2019 (special election), Area D – 2017, and Area E – 2017.  

 
 
 
 
 
 
The motion was made by Dr. Torres, seconded by Mr. Malcomb and passed 5-0 to adopt 
Resolution #16/17-30:  Authorizing the Selection and Adoption of a Final Trustee Area Plan 
as Part of the District’s Transition to a “By-Trustee Area” Election System and Submission of 
the Final Trustee Area Plan to the Los Angeles County Committee on School District 
Organization for Approval.  
 
 
President Christopher opened a Public Hearing at 8:32 P.M. for the purpose of hearing 
comments and responding to questions regarding the submission of a general waiver request.  
Milton Foster, Attorney with Fagen Friedman & Fulfrost, was present to answer questions.  As 
no questions or comments were received, the Public Hearing was closed by President 
Christopher at 8:33 P.M. 

 
The motion was made by Dr. Torres, seconded by Mrs. Pearson and passed 5-0 to adopt 
Resolution #16/17-31:  Authorizing Submission of a General Waiver Request to be Approved 
by the State Board of Education Concerning the District’s Transition to a By-Trustee Area 
Election System Following the Opening and Closing of a Public Hearing. 
 
 
 
The motion was made by Mrs. Pearson, seconded by Mrs. Dobbs and after some discussion 
among the Board members, passed 3-2 to adopt Resolution #16/17-32:  Recognition of a 
Safe Haven School District. 

 
 
The motion was made by Dr. Torres, seconded by Mrs. Pearson and passed 5-0 to approve 
the Request for Leave of Absence (Paid Personal) for Susan Lieberman, Teacher at Castaic 
Middle School. 
 
 
 
The motion was made by Dr. Torres, seconded by Mrs. Pearson and passed 5-0 to approve 
Preschool Program Tuition Increase. 
 
 
 
The motion was made by Dr. Torres, seconded by Mrs. Dobbs and passed 5-0 to approve 
Early Notice of Retirement Incentive. 
 
 
 
 

Action, 
Resolution #16/17-30, 
Identification of Election 
Years for Trustee Area 
Seats 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Resolution #16/17-30, 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
 
Action, 
Public Hearing, 
Waiver Request 
 
 
 
 
Action, 
Resolution #16/17-31, 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 

 
Action, 
Resolution #16/17-32 
Torres-Nay 
Malcomb-Nay 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Leave of Absence 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Preschool Tuition 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Retirement Incentive 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
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The motion was made by Dr. Torres, seconded by Mr. Malcomb and passed 5-0 to approve 
revised Instructional Aide Job Descriptions as presented. 
 
 
 
 
 
The motion was made by Mrs. Pearson, seconded by Dr. Torres and passed 5-0 to approve 
revised Clerical Job Descriptions as presented. 
 
 
 
 
 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 5-0 to approve 
the CSEA Memorandum of Understanding and updated Appendix B. 
 
 
 
 
 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 5-0 to approve 
the contract between Castaic Union School District and California Psychcare. 
 
 
 
 
 
The motion was made by Mrs. Dobbs, seconded by Dr. Torres and passed 5-0 to approve the 
Memorandum of Understanding with Northlake Associates, LLC and Castaic Union School 
District. 
 
 
 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 5-0 to approve 
the proposal from Edlio related to the District website. 
 
 
 
 
 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 5-0 to approve 
the renewal of Santa Clarita Valley Elevators service contract.  
 
 
 
 
The motion was made by Mrs. Pearson, seconded by Mrs. Dobbs and passed 5-0 to approve 
the Microsoft license annual agreement from SHI.  
 
 
 

 
 
 
 

Action, 
Job Descriptions, Aides 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Job Descriptions, 
Clerical 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
CSEA MOU 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
California Psychcare 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Northlake Assoc. LLC 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Edlio 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Elevator Service 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Action, 
Microsoft License 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
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The motion was made by Mrs. Pearson, seconded by Mrs. Dobbs and passed 5-0 to adopt 
new Board Policy and Administrative Regulation 5141.52:  Suicide Prevention. 
 
 
 
 
There was a brief discussion regarding the candidates for California School Boards 
Association Delegate Assembly.  
 
The motion was made by Dr. Torres, seconded by Mrs. Dobbs and passed 5-0 to adjourn the 
meeting at 8:57 P.M 
 
 
 
 
 ____________________________________ 

 Clerk, Board of Trustees 
 
 
 ____________________________________ 
 Secretary, Board of Trustees 
 
 
 ____________________________________ 
 Date Approved 

Action, 
New BP/AR 5141.52 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Discussion 
 
 
Adjournment 
Torres-Aye 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
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CASTAIC UNION SCHOOL DISTRICT 
Our Mission Statement 

Castaic Union School District, in partnership with the community, provides children with a  
creative and collaborative learning environment supported by a safe and nurturing atmosphere 
 that creates life-long learners and empowers them to be critical thinkers in a global community. 

 
SPECIAL MEETING OF THE GOVERNING BOARD 

District Office • 28131 Livingston Avenue • Valencia, California 91355 • (661) 257-4500 
 

MINUTES 
Thursday, February 28, 2017 

 
TRUSTEES PRESENT: 
 Mrs. Susan Christopher, President 
 Mrs. Laura Pearson, Clerk  
 Mrs. Stacy Dobbs, Member 
 Mr. Fred Malcomb, Member 
 
STAFF PRESENT: 
 Mr. Steve Doyle, Superintendent 
 Mrs. Charmin Ortega, Executive Assistant to the Superintendent  
 

President Christopher called the Special Meeting to order at 5:35 PM and noted the roll. 
 
The Pledge of Allegiance was led by President Christopher. 

 
The motion was made by Mrs. Dobbs, seconded by Mrs. Pearson and passed 4-0 to approve 
the agenda as presented. 
 
 
 

   Community member, David Huffaker, spoke on behalf of candidate, Mayreen Burk. 
 

 
The Board presented each candidate with a series of twelve questions pertaining to their 
knowledge of the business of the District and the role and responsibilities of a Board 
member. 

 
President Christopher called a recess at 6:25 P.M.  The meeting reconvened at 6:30 P.M. 
 
The Board discussed the qualifications of each candidate. 
 
On motion of Mrs. Dobbs, seconded by Mr. Malcomb and passed 4-0, the Governing Board 
directed the Superintendent to place a resolution, making provisional appointment to fill a 
vacancy on the Board, on the March 9, 2017 Board Agenda.  

 
 

 
 

  
 
 

 
Call to Order, 
Roll Call 
 
Pledge of Allegiance 
 
 
Approval of Agenda 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 
Hearing, 
Requests to Address, 
Comments, Questions 
 
General Functions, 
Interview Board 
Candidates 
 
 
Recess, Reconvene 
 
 
General Functions, 
Board Deliberations 
 
Action Item, 
Provisional Appointment 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
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The motion was made by Mrs. Pearson, seconded by Mrs. Dobbs and passed 4-0 to 
adjourn the meeting at 6:35 P.M.     

 
 
 
 
 
 
 
                                                                                  ____________________________________ 
 Clerk, Board of Trustees 
 
 
 ____________________________________ 
 Secretary, Board of Trustees 
 
 
 ____________________________________ 
 Date Approved 
 

Adjournment 
Malcomb-Aye 
Dobbs-Aye 
Pearson-Aye 
Christopher-Aye 
 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  D 

 
Meeting Date: March 9, 2017 
 
 
Item Title: Personnel Report No. 16/17-9 
 
 
Item Type: Consent 
 
 
 
BACKGROUND:  
 
See attached. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
All positions shown are authorized by the Board and are included in the 2016-2017 budget. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Wendy Mullins, Assistant Director of Human Resources 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



 
CASTAIC UNION SCHOOL DISTRICT 

 
PERSONNEL REPORT NO. 16/17-9 

 
MARCH 9, 2017 

 
 

CERTIFICATED 
 
 
RETIREMENT POSITION EFFECTIVE DATE 
 
Terri Mulein Speech Therapist (80%) – CE – Perm. 6/06/17 
 
LEAVE OF ABSENCE 
 (Paid Personal) 
Laurie Farmer School Nurse – All Schools – Perm. 4/10 – 4/14/17 
 
 

CLASSIFIED 
 
 
CHANGE OF STATUS POSITION EFFECTIVE DATE 
 
Arlene Alcaraz From: Bus Driver – DO (Trans.) 2/24/17 
  Range 16 – 4.67 hours/day 
 To: Bus Driver – DO (Trans.) 
  Range 16 – 4.98 hours/day 
 
Barbara Garl From: Bus Driver – DO (Trans.) 2/16/17 
  Range 16 – 6.98 hours/day 
 To: Bus Driver – DO (Trans.) 
  Range 16 – 7.17 hours/day 
 
Lisa Johnson From: Bus Driver – DO (Trans.) 2/16/17 
  Range 16 – 6.22 hours/day 
 To: Bus Driver – DO (Trans.) 
  Range 16 – 6.43 hours/day 
 
Lisa McKeown From: Technology Clerk – DO  2/17/17 
  Range 7 – 6.0 hours/day 
 To: District Clerk – (Ed. Serv.) – DO  
  Range 7 – 6.0 hours/day 
 
Marla Samuelson From: Bus Driver – DO (Trans.) 2/16/17 
  Range 16 – 6.42 hours/day 
 To: Bus Driver – DO (Trans.) 
  Range 16 – 6.58 hours/day 
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CLASSIFIED 
 
 
CHANGE OF STATUS POSITION EFFECTIVE DATE 
 
Frankie Solon From: Bus Driver – DO (Trans.) 2/16/17 
  Range 16 – 5.75 hours/day 
 To: Bus Driver – DO (Trans.) 
  Range 16 – 6.07 hours/day 
 
 

NON-CLASSIFIED 
 
 
CHANGE OF STATUS POSITION EFFECTIVE DATE 
 
Sandra Gudino From: Noon Duty Aide – LO  2/21/17 
  Range 3 – 3.0 hours/day 
  (Short Days:  3.08 hours) 
 To: Noon Duty Aide – LO  
  Range 3 – 3.42 hours/day 
  (Short Days:  3.5 hours) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
WM/bm 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  E 

 
Meeting Date:  March 9, 2017   
 
 
Item Title: Financial Report No. 16/17-8 
 
 
Item Type: Consent 
 
 
 
BACKGROUND:  
 
1. Commercial Warrant Registers for the month of February are attached and submitted for approval. 
 
2. Amounts charged to individual Funds for the period are as follows: 
 
 FUND  DESCRIPTION AMOUNT 
 #01  General Fund (Unrestricted, Restricted) $384,606.45 
 #12 Child Development Fund $3028.96 
 #14 Deferred Maintenance Fund $0 
 #21 Building Fund $0 
 #21.1 2013 Bond Series 1 $83,193.29 
 #25 Capital Facilities Fund $33,358.08  
 #40 Special Reserve for Capital Outlay $0 
 #40.2 Capital Facilities Fund 2 $0 
 #49.1 CFD $0  
 #52.1 Debt Service – CFD #1 $500.00 
 #52.2 Debt Service – CFD #2 $0 
 #52.3 Debt Service                                                                        $85,599.78 
 #63 Preschool Fund $1865.72 
          #63.1 RISE Afterschool Program                                                      $0 
 #76 Warrant Pass-thru  $33,865.07  
 
  TOTAL $626,017.35 
 
3. Payrolls for February 2017: 
 
  Certificated $819,802.46  
  Classified - Monthly $127,147.96 
  Classified - Hourly $232,468.92 
 
 TOTAL $1,179,419.34 
 
 
 
FISCAL IMPLICATIONS: 
 
Total of this report:  $1,805,436.69 
 

(continued on next page) 
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Legal Expenses: 
 

 YTD 16-17 15-16 14-15 13-14 12-13 
Margaret Chidester $115,163.20 $160,000 $100,000 $185,504 $39,288 
Lozano Smith $8,344.92 $3,195 $36,004 $18,376 $12,401 
Fagen, Friedman, Fulfrost $5,951.52 $40,959 $4,642 $22,158 $24,330.12 
Dannis, Woliver, Kelley $0.00 $1,250 $5,845 $0 $0 
Total $129,459.64 $205,404 $146,491 $226,038 $76,019.12 

 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by:  Julia Phippen, Supervisor of Business Services 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 

































































 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  F 

 
Meeting Date:      March 9, 2017 
 
 
Item Title: Internship Credential Program Agreement between Phillips Graduate University and 

Castaic Union School District. 
 
 
Item Type: Consent     
 
 
 
BACKGROUND:  
 
The goal of this agreement is the creation of a partnership as a means of finding, selecting, training and 
mentoring high quality school psychologists and counselors.  This agreement explains the provisions and 
terms agreed upon by Phillips Graduate University and the Castaic Union School District.  
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Janene Maxon, Assistant Superintendent of Educational Services 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 















 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  G 

 
Meeting Date:      March 9, 2017 
 
 
Item Title: Arts for All Advancement Grant Program Agreement between County of Los Angeles 

and Castaic Union School District. 
 
 
Item Type: Consent     
 
 
 
BACKGROUND:  
 
To support professional development in arts integration and curriculum development for Elementary 
classroom teachers, and support for elementary instrumental music programming.  This agreement explains 
the provisions and terms agreed upon by the County of Los Angeles and the Castaic Union School District.  
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
Maximum grant amount not to exceed $7,600.   
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Janene Maxon, Assistant Superintendent of Educational Services 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 









































































 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  H 

 
Meeting Date:  March 9, 2017   
 
 
Item Title: Approval of Certification of 2nd Interim Report for 2016-2017 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
The second interim budget is due mid-March. One purpose of the interim report is to ensure that the school 
boards monitor the budget during the year. This interim report has changes in revenues and expenditures. 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
The ending balance of the General Fund will be included in the report. 
 
 
 
RECOMMENDATION: 
 
Certify the 2nd Interim Report as submitted. 
 
 
 
Submitted by:  Linette Hodson, Chief Business Officer  
  Julia Phippen, Supervisor of Business Services 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent  









































































































































































































































































































 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM   I 

 
Meeting Date: March 9, 2017  
 
 
Item Title: Adoption of Resolution #16/17-34:  Amendment to Update Certification of Signatures for 

the Period December 8, 2016 through December 7, 2017 
 
 
Item Type: Consent 
 
 
 
BACKGROUND:  
 
The District is adopting the attached resolution verifying the signature of each person, including members of 
the Governing Board, who are authorized to sign orders in its name.  The resolution is being amended to 
remove former Board member Victor Torres and add newly appointed Board member Mayreen Burk, 
effective March 9, 2017. 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt resolution as submitted. 
 
 
 
Submitted by: Steve Doyle. Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 





 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM         J 
 
Meeting Date: March 9, 2017 
 
 
Item Title: Approval of Developer Fee Refund to LNR Gateway 5 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
In Januray 2015 LNR Gateway 5 LLC paid developer fees for Building 1 at 27918 Franklin Parkway, 
Valencia.  The development was supposed to be a 254,890 S.F. commercial concrete building with a 2nd 
floor mezzanine. Since then the property has changed owners and LNR Gateway 5 LLC is requesting a 
refund of the fees paid, which is $84,038.79. 
 
Additionally, the District has been notified that the new property owner, Logix Federal Credit Union, has 
filed their project with Building and Safety for a 3-story commercial office building and will be paying the 
developer fees within a few weeks. 
 
Education Code 17624 allows districts to retain an administrative fee when refunding developer fees, 
however, our board policy is silent on this issue.  
 
It is the recommendation of Business Services that we retain a 3% fee, which is $2,521.16. 
 
 
 
FISCAL IMPLICATIONS: 
 
Total of this report: $81,517.63 refund to LNR Gateway 5. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Julia Phippen, Supervisor of Business Services 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 













 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM        K 
 
Meeting Date: March 9, 2017 
 
 
Item Title: Approval of Agreement with Demsey Filliger & Associates (GASB) 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
In June 2004 the Governmental Accounting Standards Board (GASB) issued its final accrual accounting 
standards for retiree healthcare benefits.  GASB 43 and GASB 45 require public employers such as the 
District to perform periodic actuarial valuations to measure and disclose their retiree healthcare liabilities for 
the financial statements of both the employer and the trust, if any.  The District must obtain actuarial 
valuations of its retiree health insurance not less frequently than one every two years.  Demsey, Filliger and 
Associates (D F & A) performed the previous actuarial study in 2015.  The District is recommending we 
utilize the services of D F & A to perform the required actuarial valuation report. 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
The contract is for a flat fee of $3,500 to complete the actuarial report.  Additional fees will be incurred if an 
on-site presentation is requested. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Linette Hodson, Chief Business Official 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



 

 

February 9, 2017 

Scope of Work 

We will provide Castaic Union School District with an actuarial report as of July 1, 2016, 
setting forth all District liabilities of the postretirement health benefit program, including a 50-year 
projection of District expenditures under the plan.  Our report will contain the following 
information: 

� Disclosure of the postretirement benefit obligations and Annual Required Contributions (ARC) 
in accordance with the GASB Other Postemployment Benefits (OPEB) accounting standard 
(GASB 45), for the fiscal year ending June 30, 2017; 

� Disclosures for the trust funds as may be required by GASB 43; 

� Projected annual pay-as-you-go District expenditures for the next 50 years; 

� Recommended level annual funding amounts, to pre-fund the obligations as a flat dollar amount, 
a constant percent increase each year, or a level percent of unfunded liability;  

� Reconciliation of Accrued Liability with July 1, 2014 actuarial report; 

� Rollforward of Net OPEB Obligation through June 30, 2016; 

� Breakdown of results by employment classification and active/retiree; and 

� Summary of plan provisions, actuarial assumptions, and certification. 

Fees 

Our flat fee for the services listed above (including telephone support to explain and discuss 
the report) will be $3,500, and is all-inclusive based on the scope of the project outlined above.  No 
other expenses would be charged to the project, except as noted in the next section. 

Optional services that would require additional charges 

The $3,500 does not include the cost (including any direct expenses) of an on-site 
presentation to the District's Board.  An on-site presentation is not anticipated at this time. 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  L  

 
Meeting Date: March 9, 2017 
 
 
Item Title: Approval of Fire Suppression Systems Repairs by Fire Ace 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
During inspection of fire suppression systems at Castaic Elementary (CES), Northlake Hills Elementary 
(NHS), and Castaic Middle (CMS) repairs were necessary to correct deficiencies. Live Oak Elementary 
(LOS) was outdated and a new Ansul system was installed. All areas have been brought up to date and meet 
all code requirements. All have been registered with the Department of Industrial Relations as required for 
public work in excess of $1,000.00. Cost associated for these repairs are as follows: 
 
 CMS  - $1,495.00 
 CES  -  $1,350.00 
 NHS  -  $1,350.00 
 LOS  -  $5,900.00 
 
 
 
 
FISCAL IMPLICATIONS: 
 
$10,195.00 from the General Funds. 
 
 
 
RECOMMENDATION: 
 
Approve item as submitted. 
 
 
 
Submitted by: Jaime Garcia, Director of Facilities 
 
 
 
Approved for Submission to Board of Trustees:   Steve Doyle, Superintendent 



 
P.O. Box 298                                                     1-4-17 
Lancaster, CA 93584-0298 
(661) 942-ACE1 (2231) 
(661) 942-5270 FAX 
 
Castaic Union School District 
Attn: Jaime Garcia 
 
Dear Jaime,  
Per our previous conversation, Fire Ace Inc. is pleased to provide the following 
quotation in regards to the correction of defects found during periodic testing.  
Please note that the repairs can be completed during the week of 1-9-17.  The 
only exception is the repairs to Live Oak School kitchen fire suppression system.  
That will need to be coordinated with the cafeteria staff to ensure minimal 
downtime in the kitchen.  Please note that the pricing listed is for normal labor 
rates and DIR rates.  You will have to decide which category you choose to 
perform these jobs under.  Pricing is as follows: 
 
Castaic Middle School: Install (7) chain and lock @ risers and (1) chain and lock 
@ main fire valve; Install (6) bell sign and cage; Install (3) Custom sign; Paint 
OS&Y valves, fire hydrants and FDC; Install (2) FDC gaskets; Install (3) riser 
gauges; and Replace (2) 2.5” and (1) 4” hydrant caps.  Total cost Normal Labor 
Rate is $985.00.  Total Cost DIR Labor Rate is $1,495.00.   
 
Castaic Elementary School- Replace Agent Cylinder, Actuation Cartridge, 
Ansulex chemical and fusible link scissor bracket.  Total cost Normal Labor Rate 
is $895.00.  Total Cost DIR Labor Rate is $1,350.00. 
 
North Lake School-Replace Agent Cylinder, Actuation Cartridge, and Ansulex 
Chemical.  Total cost Normal Labor Rate is $895.00.  Total Cost DIR Labor Rate 
is $1,350.00. 
 



Live Oak School-Remove and replace faulty Ansul Automan, replace agent 
cylinder, cartridge, Ansulex chemical, piping/conduit(if necessary) and nozzles.  
Total cost Normal Labor Rate is $3,900.00.  Total Cost DIR Labor Rate is 
$5,900.00.  This should be able to be treated like a repair and not need to be 
submitted to DSA.  If you require to us to submit to the DSA, the price will be 
increased by $2,900.00 (plus any applicable permit fees, etc). 
 
Thank you for the opportunity to bid on these projects.  I look forward to being of 
service to your district in the future.  Please feel free to call with any questions 
you may have.  Thanks again, it was a pleasure meeting you. 
 
Sincerely, 
John Vollrath 
Fire Ace Inc. 



 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  M 

 
Meeting Date: March 9, 2017 
 
 
Item Title: Consider Nominations for 2017 CSBA Delegate Assembly Election 
 
 
Item Type: Action 
 
 
 
BACKGROUND: 
 
Nominations for representatives to the CSBA Delegate Assembly are being accepted through March 15, 
2017.  
 
The Board may vote for up to the number of vacancies in the region as indicated on the ballot.  Regardless 
of the number of vacancies, each Board may cast no more than one vote for any one candidate.  (The ballot 
also contains a provision for write-in candidates; their name and district must be clearly printed in the space 
provided.)  Election results and the names of all Delegates will be available on CSBA’s website no later than 
Monday, April 3. 
 
 
 
 
 
 
 
 
 
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Determine whether vote shall be made. 
 
 
 
Submitted by: Charmin Ortega, Executive Assistant to the Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 





















 

 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  N 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Adopt New Board Policy and Administrative Regulation 3230:  Federal 

Grant Funds 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
We are adding this new policy and regulation since it is referenced in new AR 3460 which is up for adoption 
on tonight’s Agenda. 
 
 
 
 
 
 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt new Board Policy and Administrative Regulation. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



Business and Noninstructional Operations BP 3230(a) 
 
FEDERAL GRANT FUNDS 
 
 
The Governing Board recognizes the district's responsibility to 
maintain fiscal integrity and transparency in the use of all 
funds awarded through federal grants.  The district shall comply 
with all requirements detailed in any grant agreement with an 
awarding agency and with the federal Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal 
Awards specified in 2 CFR 200.0-200.521 and any stricter state 
laws and district policy. 
 
Any goods or services purchased with federal funds shall be 
reasonable in cost and necessary for the proper and efficient 
performance or administration of the program. 
 
The Superintendent or designee shall ensure that the district's 
financial management systems and procedures provide for the 
following:  (2 CFR 200.302) 
 
1. Identification in district accounts of each federal award 

received and expended and the federal program under which it 
was received 

 
(cf. 3100 - Budget) 

 
2. Accurate, current, and complete disclosure of the financial 

and performance results of each federal award or program in 
accordance with the reporting requirements of 2 CFR 200.327 
and 200.328 

 
(cf. 3460 - Financial Reports and Accountability) 

 
3. Records and supporting documentation that adequately identify 

the source and application of funds for federally funded 
activities, including information pertaining to federal 
awards, authorizations, obligations, unobligated balances, 
assets, expenditures, income, and interest 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

 
4. Effective controls and accountability for all funds, 

property, and other assets and assurance that all assets are 
used solely for authorized purposes 

 
5. Comparison of actual expenditures with budgeted amounts for 

each federal award 
 
6. Written procedures to implement provisions governing payments 

as specified in 2 CFR 200.305 
 
7. Written procedures for determining the allowability of costs 

in accordance with 2 CFR 200.400-200.475 and the terms and 
conditions of the federal grant award 

http://gamutonline.net/displayPolicy/352637/3
http://gamutonline.net/displayPolicy/352639/3
http://gamutonline.net/displayPolicy/171645/3
http://gamutonline.net/displayPolicy/1049427/3


 BP 3230(b) 
 
FEDERAL GRANT FUNDS (continued) 
 
 

(cf. 3400 - Management of District Assets/Accounts) 
 
The Superintendent or designee shall develop and implement 
appropriate internal control processes to reasonably assure that 
transactions are properly executed, recorded, and accounted for 
so that the district can prepare reliable financial statements 
and federal reports, maintain accountability over assets, and 
demonstrate compliance with federal laws, regulations, and 
conditions of the federal award.  (2 CFR 200.61, 200.62, 200.303) 
 
Equipment purchased with federal funds shall be properly 
inventoried and adequately maintained to safeguard against loss, 
damage, or theft of the property. 
 
(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies) 
(cf. 3440 - Inventories) 
(cf. 3512 - Equipment) 
 
All staff involved in the administration or implementation of 
programs and activities supported by federal funds shall receive 
information and training on the allowable use of federal funds, 
purchasing procedures, and reporting processes commensurate with 
their duties. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The district shall submit performance reports to the awarding 
agency in accordance with the schedule and indicators required 
for that federal grant by law and the awarding agency.  As 
required, such reports may include a comparison of actual 
accomplishments to the objectives of the federal award, the 
relationship between financial data and performance accomplishments, 
the reasons that established goals were not met if applicable, 
cost information to demonstrate cost effective practices, 
analysis and explanation of any cost overruns or high unit costs, 
and other relevant information.  The final performance report 
shall be submitted within 90 days after the ending date of the 
grant.  (2 CFR 200.301, 200.328) 
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program) 
 
 
 
Legal Reference: 

EDUCATION CODE 
42122-42129 Budget requirements 
CODE OF FEDERAL REGULATIONS, TITLE 2 
180.220 Amount of contract subject to suspension and debarment rules 
200.0-200.521 Federal uniform grant guidance, especially: 
200.1-200.99 Definitions 

http://gamutonline.net/displayPolicy/303891/3
http://gamutonline.net/displayPolicy/1056955/3
http://gamutonline.net/displayPolicy/1056957/3
http://gamutonline.net/displayPolicy/1056959/3
http://gamutonline.net/displayPolicy/1002203/3
http://gamutonline.net/displayPolicy/1002207/3
http://gamutonline.net/displayPolicy/171627/3
http://gamutonline.net/displayPolicy/171712/3
http://gamutonline.net/displayPolicy/259635/3
http://gamutonline.net/displayPolicy/131532/3
http://gamutonline.net/displayPolicy/137794/3


 BP 3230(c) 
 
FEDERAL GRANT FUNDS (continued) 
 
 
Legal Reference: (continued) 

200.100-200.113 General provisions 
200.317-200.326 Procurement standards 
200.327-200.329 Monitoring and reporting 
200.333-200.337 Record retention 
200.400-200.475 Cost principles 
200.500-200.521 Audit requirements 
CODE OF FEDERAL REGULATIONS, TITLE 34 
76.730-76.731 Records related to federal grant programs 
CODE OF FEDERAL REGULATIONS, TITLE 48 
2.101 Federal acquisition regulation; definitions 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California Department of Education Audit Guide 
California School Accounting Manual 
EDUCATION AUDIT APPEALS PANEL PUBLICATIONS 
Guide for Annual Audits of K-12 Local Education Agencies and State  
 Compliance Reporting 
U.S. DEPARTMENT OF EDUCDATION PUBLICATIONS 
Questions and Answers Regarding 2 CFR Part 200, March 17, 2016 
WEB STIES 
California Department of Education: http://www.cde.ca.gov 
Education Audit Appeals Panel: http://www.eaap.ca.gov 
Office of Management and Budget, Uniform Guidance:  
 https://www.whitehouse.gov/omb/grants_docs 
State Controller's Office: http://www.sco.ca.gov 
System for Award Management (SAM): www.sam.gov/portal/SAM/##11 
U.S. Department of Education: http://www.ed.gov 
U.S. Government Accountability Office: http://www.gao.gov 
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Business and Noninstructional Operations AR 3230(a) 
 
FEDERAL GRANT FUNDS 
 
 
Allowable Costs 
 
Prior to obligating or spending any federal grant funds, the 
Superintendent or designee shall determine whether a proposed 
purchase is an allowable expenditure of federal funds in 
accordance with 2 CFR 200.400-200.475 and the terms and 
conditions of the federal grant award.  He/she shall also 
determine whether the expense is a direct or indirect cost as 
defined in 2 CFR 200.413 and 200.414 and, if the purchase will 
benefit other programs not included in the grant award, the 
appropriate share to be allocated to the federal grant. 
 
(cf. 3350 - Travel Expenses) 
 
The Superintendent or designee shall review and approve all 
transactions involving federal grant funds and shall ensure the 
proper coding of expenditures consistent with the California 
School Accounting Manual. 
 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3314 - Payment for Goods and Services) 
 
Procurement 
 
On or before July 1, 2017, or such later date as may be approved 
in the Uniform Guidance, the Superintendent or designee shall 
comply with the standards specified in 2 CFR 200.317-200.326 and 
Appendix II of Part 200 when procuring goods and services needed 
to carry out a federal grant as well as any more restrictive 
state laws and district policies concerning the procurement of 
goods and services. 
 
As appropriate to encourage greater economy and efficiency, the 
Superintendent or designee shall avoid acquisition of unnecessary 
or duplicative items, give consideration to consolidating or 
breaking out procurements, analyze lease versus purchase 
alternatives, consider entering into an interagency agreement for 
procurement of common or shared goods and services, and/or use 
federal excess or surplus property.  (2 CFR 200.318) 
 
The procurement of goods or services with federal funds shall be 
conducted in a manner that provides full and open competition in 
accordance with state laws and district regulations and the 
following requirements: 
 
1. Any purchase of supplies or services that does not exceed the 

"micro-purchase" threshold specified in 48 CFR 2.101 may be 
awarded without soliciting competitive quotes, provided that 
the district considers the price to be reasonable and 
maintains written evidence of this reasonableness in the 
record of all micro-purchases.  (2 CFR 200.67, 200.320) 
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 AR 3230(b) 
 
FEDERAL GRANT FUNDS (continued) 
 
 
2. For any purchase that exceeds the micro-purchase threshold 

but is less than the bid limit required by Public Contract 
Code 20111, the Superintendent or designee shall utilize 
"small-purchase" procedures that include obtaining price or 
rate quotes from an adequate number of qualified sources.  (2 
CFR 200.320) 

 
3. Contracts for goods or services over the bid limits required 

by Public Contract Code 20111 shall be awarded pursuant to 
California law and AR 3311 - Bids, unless exempt from bidding 
under the law. 

 
(cf. 3311 - Bids) 

 
4. If a purchase is exempt from bidding and the district's 

solicitation is by a request for proposals, the award may be 
made by either a fixed-price or cost-reimbursement type 
contract awarded to the entity whose proposal is most 
advantageous to the program, with price and other factors 
considered.  (2 CFR 200.320) 

 
(cf. 3312 - Contracts) 

 
5. Procurement by noncompetitive proposals (sole sourcing) may 

be used only when the item is available from a single source, 
the need or emergency will not permit a delay resulting from 
competitive solicitation, the awarding agency expressly 
authorizes sole sourcing in response to the district's 
request, and/or competition is determined inadequate after 
solicitation of a number of sources.  (2 CFR 200.320) 

 
6. Time and materials type contracts may be used only after a 

determination that no other contract is suitable and if the 
contract includes a ceiling price that the contractor exceeds 
at its own risk. Time and materials type contract means a 
contract whose cost is the sum of the actual cost of 
materials and direct labor hours charged at fixed hourly 
rates that reflect wages, general administrative expenses, 
and profit. (200.328) 

 
For any purchase of $25,000 or more, the Superintendent or 
designee shall verify that any vendor which is used to procure 
goods or services is not excluded or disqualified by the federal 
government.  (2 CFR 180.220, 200.213) 
 
All solicitations shall incorporate a clear and accurate 
description of the technical requirements for the material, 
product, or service to be procured.  Such description shall not, 
in competitive procurements, contain features which unduly 
restrict competition.  The description shall avoid detailed 
product specifications to the extent possible, but may include a 
statement of the qualitative nature of the material, product, or  
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 AR 3230(c) 
 
FEDERAL GRANT FUNDS (continued) 
 
 
service to be procured and, when necessary, shall set forth those 
minimum essential characteristics and standards to which it must 
conform if it is to satisfy its intended use.  When it is 
impractical or not economical to make a clear and accurate 
description of the technical requirements, a brand name or 
equivalent description may be used to define the performance or 
other salient requirements of procurement, clearly stating the 
specific features of the named brand which must be met by offers.  
In addition, every solicitation shall identify all requirements 
which the offer must fulfill and any other factors to be used in 
evaluating bids or proposals.  (2 CFR 200.319) 
 
The Superintendent or designee shall maintain sufficient records 
to document the procurement, including, but not limited to, the 
rationale for the method of procurement, selection of the 
contract type, contractor selection or rejection, and the basis 
for the contract price.  (2 CFR 200.318) 
 
The Superintendent or designee shall ensure that all contracts 
for purchases using federal grant funds contain the applicable 
contract provisions described in Appendix II to Part 200 - 
Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards.  (2 CFR 200.326) 
 
Capital Expenditures 
 
The Superintendent or designee shall obtain prior written 
approval from the awarding agency before using federal funds to 
make capital expenditures, including the acquisition of land, 
facilities, equipment, and intellectual property and expenditures 
to make additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations, or alterations to 
capital assets that materially increase their value or useful 
life.  (2 CFR 200.12, 200.13, 200.20, 200.33, 200.48, 200.58, 
200.89, 200.313, 200.439) 
 
Conflict of Interest 
 
No Governing Board member, district employee, or district 
representative shall participate in the selection, award, or 
administration of a contract supported by federal funds if he/she 
has a real or apparent conflict of interest, such as when he/she 
or a member of his/her immediate family, his/her partner, or an 
organization which employs or is about to employ any of them has 
a financial interest in or a tangible personal benefit from a 
firm considered for a contract.  Such persons are prohibited from 
soliciting or accepting gratuities, favors, or anything of 
monetary value from contractors or subcontractors unless the gift 
is an unsolicited item of nominal value.  (2 CFR 200.318) 
 
Employees engaged in the selection, award, and administration of 
contracts shall also comply with BB 9270 - Conflict of Interest. 
 
(cf. 9270 - Conflict of Interest) 
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 AR 3230(d) 
 
FEDERAL GRANT FUNDS (continued) 
 
 
Cash Management 
 
The Superintendent or designee shall ensure the district's 
compliance with 2 CFR 200.305 pertaining to payments and cash 
management, including compliance with applicable methods and 
procedures that minimize the time elapsing between the transfer 
of funds to the district and the district's disbursement of 
funds.  (2 CFR 200.305) 
 
When authorized by law, the district may receive advance payments 
of federal grant funds, limited to the minimum amounts needed and 
timed in accordance with the actual immediate cash requirements 
of the district for carrying out the purpose of the program or 
project.  Except under specified conditions, the district shall 
maintain the advance payments in an interest-bearing account.  
The district shall remit interest earned on the advanced payment 
to the awarding agency on an annual basis, but may retain 
interest amounts specified in 2 CFR 200.305 for administrative 
expenses.  (2 CFR 200.305) 
 
When required by the awarding agency, the district shall instead 
submit a request for reimbursement of actual expenses incurred. 
The district may also request reimbursement as an alternative to 
receiving advance payments.  (2 CFR 200.305) 
 
The Superintendent or designee shall maintain source 
documentation supporting the expenditure of federal funds, such 
as invoices, time sheets, payroll stubs, or other appropriate 
documentation. 
 
Personnel 
 
All district employees who are paid in full or in part with 
federal funds, including employees whose salary is paid with 
state or local funds but is used to meet a required match or in-
kind contribution to a federal program, shall document the amount 
of time they spend on grant activities.  (2 CFR 200.430) 
 
Records 
 
Except as otherwise provided in 2 CFR 200.333, or where state law 
or district policy requires a longer retention period, financial 
records, supporting documents, statistical records, and all other 
district records related to a federal award shall be retained for 
a period of three years from the date of submission of the final 
expenditure report or, for a federal award that is renewed 
quarterly or annually, from the date of the submission of the 
quarterly or annual financial report.  (2 CFR 200.333) 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

http://gamutonline.net/displayPolicy/171645/3
http://gamutonline.net/displayPolicy/1049427/3


 AR 3230(e) 
 
FEDERAL GRANT FUNDS (continued) 
 
 
Audits 
 
Whenever the district expends $750,000 or more in federal grant 
funds during a fiscal year, it shall arrange for either a single 
audit or a program-specific audit in accordance with 2 CFR 
200.507 or 200.514.  (2 CFR 200.501) 
 
The Superintendent or designee shall ensure that the audit meets 
the requirements specified in 2 CFR 200.500-200.521. 
 
Specified records pertaining to the audit of federal funds 
expended by the district shall be transmitted to the 
clearinghouse designated by the federal Office of Management and 
Budget and shall be made available for public inspection. Such 
records shall be transmitted within 30 days after receipt of the 
auditor's report or within nine months after the end of the audit 
period, whichever is sooner, unless a longer period is agreed to 
in advance by the federal agency or a different period is 
specified in a program-specific audit guide.  (2 CFR 200.512) 
 
In the event that the audit identifies any deficiency, the 
Superintendent or designee shall promptly act to either correct 
the identified deficiency, produce recommended improvements, or 
demonstrate that the audit finding is invalid or does not warrant 
action.  (2 CFR 200.26, 200.508, 200.511) 
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 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  O 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Delete Old Board Policy and Adopt New Board Policy 3300:  Expenditures 

and Purchases 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
We are deleting this policy since it has never been updated, and adopting this new policy since it is 
referenced in new AR 3460 which is up for adoption on tonight’s Agenda. 
 
 
 
 
 
 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt new Board Policy. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



 

Business and Noninstructional Operations BP 3300(a) 
 
EXPENDITURES/EXPENDING AUTHORITY 
 
 
The Governing Board shall establish and maintain an adequate 
reserve of 5%.  The District’s annual expenditures shall not 
exceed annual income. 
 
(cf. 3100 - Budget) 
 
The Superintendent or designee may purchase supplies, 
materials, equipment, and services up to the amounts specified 
in Public Contract Code 20111, beyond which a competitive 
bidding process is required. 
 
(cf. 3310 - Purchasing Procedures) 
(cf. 3311 - Bids) 
(cf. 3312 - Contracts) 
 
The Superintendent or designee shall not authorize any 
proposed expenditure which exceeds the major budget 
classification allowance against which the expenditure is the 
proper charge unless he/she obtains Board approval.  Such 
approval may be granted if an amount sufficient to cover the 
purchase is available in the budget for transfer by the Board. 
 
(cf. 3100 - Budget) 
(cf. 3110 - Transfer of Funds between Categories) 
 
All transactions entered into by the Superintendent or designee 
on behalf of the Board shall be reviewed by the Board every 60 
days.  (Education Code 17605) 
 
No District funds shall be expended for the purchase of 
alcoholic beverages.  (Education Code 32435) 
 
The Board shall not recognize obligations incurred contrary to 
Board policy and administrative regulations.   
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 BP 3300(b) 
 
 
EXPENDITURES/EXPENDING AUTHORITY  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17604  Delegation of powers to agents; liability of agents 
17605  Delegation of authority to purchase supplies and equipment 
32435  Prohibited use of public funds 
33127-33129  Standards and criteria for local budgets and expenditures 
35010  Control of district; prescription and enforcement of rules 
35035  Powers and duties of superintendent 
35272  Educational and athletic materials 
38083  Purchase of perishable foodstuffs and seasonal commodities 
41010  Accounting system 
41014  Requirement of budgetary accounting 
PUBLIC CONTRACT CODE 
20111  Contracts over $50,000; contracts for construction; award to 
lowest responsible bidder 
CODE OF REGULATIONS, TITLE 5 
15443  Reserves 
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Business and Noninstructional Operations BP 3300(a) 
 
EXPENDITURES AND PURCHASES 
 
 
The Governing Board recognizes its fiduciary responsibility to 
oversee the prudent expenditure of district funds.  In order to 
best serve district interests, the Superintendent or designee 
shall develop and maintain effective purchasing procedures that 
are consistent with sound financial controls and that ensure the 
district receives maximum value for items purchased.  He/she 
shall ensure that records of expenditures and purchases are 
maintained in accordance with law. 
 
(cf. 3000 - Concepts and Roles) 
(cf. 3100 - Budget) 
(cf. 3230 - Federal Grant Funds) 
(cf. 3350 - Travel Expenses) 
(cf. 3400 - Management of District Assets/Accounts) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 9270 - Conflict of Interest) 
 
Expending Authority 
 
The Superintendent or designee may purchase supplies, materials, 
apparatus, equipment, and services up to the amounts specified in 
Public Contract Code 20111, beyond which a competitive bidding 
process is required.  The Board shall not recognize obligations 
incurred contrary to Board policy and administrative regulations. 
 
(cf. 3311 - Bids) 
(cf. 3312 - Contracts) 
 
The Board shall review all transactions entered into by the 
Superintendent or designee on behalf of the Board every 60 days.  
(Education Code 17605) 
 
The Superintendent or designee may authorize an expenditure which 
exceeds the budget classification allowance against which the 
expenditure is the proper charge only if an amount sufficient to 
cover the purchase is available in the budget for transfer by the 
Board. 
 
(cf. 3110 - Transfer of Funds) 
 
District funds shall not be expended for the purchase of 
alcoholic beverages.  (Education Code 32435) 
 
Purchasing Procedures 
 
Insofar as possible, goods and services purchased shall meet the 
needs of the person or department ordering them at the lowest 
price consistent with standard purchasing practices.  Maintenance 
costs, replacement costs, and trade-in values shall be considered 
when determining the most economical purchase price.  When price, 
fitness, and quality are equal, recycled products shall be 
preferred when procuring materials for use in district schools 
and buildings. 
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 BP 3300(b) 
 
EXPENDITURES AND PURCHASES (continued) 
 
 
(cf. 3314.2 - Revolving Funds) 
(cf. 3440 - Inventories) 
 
All purchases shall be made by formal contract or purchase order 
or shall be accompanied by a receipt. In order to eliminate the 
processing of numerous small purchase orders, the Superintendent 
or designee may create a "blanket" or "open" purchase order 
system for the purchase of minor items as needed from a vendor. 
He/she shall ensure that the "open" purchase order system details 
a maximum purchase amount, the types of items that can be 
purchased under this order, the individuals authorized to approve 
purchases, and the expiration date of the "open" order. 
 
 
 
Legal Reference: 

EDUCATION CODE 
17604 Delegation of powers to agents; approval or ratification of 
contracts by governing board 
17605 Delegation of authority to purchase supplies and equipment 
32370-32376 Recycling paper 
32435 Prohibited use of public funds, alcoholic beverages  
35010 Control of district; prescription and enforcement of rules  
35035 Powers and duties of superintendent  
35160 Authority of governing boards 
35250 Duty to keep certain records and reports 
38083 Purchase of perishable foodstuffs and seasonal commodities  
41010 Accounting system  
41014 Requirement of budgetary accounting  
GOVERNMENT CODE 
4330-4334 California made materials 
PUBLIC CONTRACT CODE 
3410 U.S. produce and processed foods 
20111 Contracts over $50,000; contracts for construction; award to lowest  
 responsible bidder 

 
Management Resources: 

CSBA PUBLICATIONS 
Maximizing School Board Governance: Fiscal Accountability, 2006 
WEB SITES 
CSBA, Financial Services: http://www.csba.org/fs 
California Association of School Business Officials: http://www.casbo.org 
California Department of Education: http://www.cde.ca.gov 
 

 
 
 
 
 
 
 
 
 
Policy CASTAIC UNION SCHOOL DISTRICT 
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 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  P 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Delete Old Administrative Regulation and Adopt New Administrative 

Regulation 3460:  Financial Reports and Accountability 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
This regulation is being updated to add general language on the need to audit federal grant funds, while 
deleting detailed material regarding the submission of records related to the audit of federal funds, now 
addressed in AR 3320 – Federal Grant Funds.  The section on “Other Postemployment Benefits Report” is 
being updated to reflect Governmental Accounting Standards Board (GASB) Statement 75, which 
supersedes GASB Statement 45 for fiscal years beginning after June 15, 2017, although earlier 
implementation is encouraged.  Revisions reflect the requirements to report the total unfunded liability for 
OPEBs and to perform an actuarial valuation every two years regardless of the number of members in the 
OPEB plan, although an alternative method is still allowed for plans with fewer than 100 members. 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt new Administrative Regulation. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



 

Business and Noninstructional Operations AR 3460(a) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY 
 
 
Interim Reports 
 
The Superintendent or designee shall submit two interim fiscal 
reports to the Governing Board, the first report covering the 
District's financial and budgetary status for the period ending 
October 31 and the second report covering the period ending 
January 31.  The reports and supporting data shall also be made 
available by the District for public review.  (Education Code 
35035, 42130) 
 
(cf. 1340 - Access to District Records) 
 
Within 45 days after the close of the period reported, the 
Board shall assess these reports of the District's financial 
condition on the basis of criteria adopted by the State Board 
of Education and on current information regarding the adopted 
state budget, District property tax revenues if any, and ending 
balances for the preceding year.  The Board shall approve the 
fiscal reports and send the County Superintendent of Schools 
along with its certification of the District's financial status 
based on current projections, in accordance with the following:  
(Education Code 42130, 42131)   
 
1. “Positive certification” will indicate that the District 

will meet its financial obligations for the current 
fiscal year and subsequent two fiscal years.   

 
2. “Qualified certification” will indicate that the District 

may not meet its financial obligations for the current 
fiscal year or two subsequent fiscal years.   

 
3. “Negative certification” will indicate that the District 

will be unable to meet its financial obligations for the 
remainder of the fiscal year or the subsequent fiscal 
year.   

 
If the Board files a qualified or negative certification for 
the second report of the fiscal year, or if its second report 
is classified as qualified or negative by the County 
Superintendent of Schools, the Superintendent or designee 
shall, not later than June 1, provide to the County 
Superintendent of Schools, the Controller, and the 
Superintendent of Public Instruction, a financial statement 
that reports data for the period ending April 30 and projects 
the District's fund and cash balances as of June 30.  
(Education Code 42131) 
 
 
 
 
 
 



 

 AR 3460(b) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY  (continued) 
 
 
Annual Financial Report 
 
On a form prescribed by the Superintendent of Public 
Instruction, the Superintendent or designee shall prepare a 
statement of all receipts and expenditures of the District for 
the preceding fiscal year.  On or before September 15, the 
Board shall approve this statement and file it with the County 
Superintendent of Schools.  (Education Code 42100) 
 
Appropriations Limit Report 
 
The Board shall adopt a resolution by September 30 of each year 
to identify the estimated appropriations limit for the District 
for the current fiscal year and the actual appropriations limit 
of the District during the preceding year.  Documentation used 
to identify these limits shall be made available to the public 
on the day of the meeting. (Education Code 42132) 
 
Non-Voter-Approved Debt Report 
 
Whenever the Board approves the issuance of certificates of 
participation bonds, revenue bonds or any agreement for 
financing school construction, the Superintendent or designee 
shall notify the County Superintendent of Schools and the 
county auditor.  The Superintendent or designee shall provide 
the Board, the county auditor, the County Superintendent of 
Schools and the public with related repayment schedules and 
evidence of the District's ability to repay the obligation.  
Within 15 days, the County Superintendent and county auditor 
may comment publicly to the Board regarding the District's 
capability to repay the debt.  (Education Code 17150)  
 
Audit Report 
 
By April 1 of each year, the Board shall either provide for an 
audit of the District’s books and accounts, including an audit 
of income and expenditures by source of funds, or make 
arrangements with the County Superintendent of Schools to 
provide for that auditing.  (Education Code 41020) 
 
The audit shall include all funds of the District, including 
the student body and cafeteria funds and accounts and any other 
funds under the control or jurisdiction of the district, as 
well as an audit of student attendance procedures.  (Education 
Code 41020) 
 
(cf. 3451 – Petty Cash Funds) 
(cf. 3451 – Student Activity Funds) 
(cf. 3551 – Food Service Operations/Cafeteria Funds) 
 
 
 
 



 

 AR 3460(c) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY  (continued) 
 
 
The Superintendent or designee shall establish a timetable for 
the completion and review of the audit within the deadlines 
established by law. 
 
To conduct the audit, the Board shall select a certified public 
accountant, or public accountant licensed by the State Board of 
Accountancy, from among those deemed qualified by the State 
Controller.  (Education Code 41020, 41020.5) 
 
The Board shall not select any public accounting firm to 
provide audit services if the lead audit partner or 
coordinating audit partner having primary responsibility for 
the audit, or the audit partner responsible for reviewing the 
audit, has performed audit services for the District in each of 
the six previous fiscal years.  (Education Code 41020) 
 
While a firm is performing the audit of the District, it shall 
not provide any nonauditing, management or other consulting 
services except as provided in the auditor independence 
standards established in Government Accounting Standards, 
Amendment #3, published by the U.S. Government Accounting 
Office.  (Education Code 41020) 
 
The Board shall ensure that the audit contains:  (Education 
Code 41020) 
 
1. A statement that the audit was conducted pursuant to 

standards and procedures established in the audit guides 
developed by the State Controller 

 
2. A summary of audit exceptions and management improvement 

recommendations 
 
3. The auditor’s evaluation as to whether there is 

substantial doubt about the District’s ability to continue 
as a going concern for a reasonable period of time 

 
4. To the extent possible, a description of the specific 

correction or plan of correction to address any problem 
identified by the auditor 

 
No later than December 15, the Superintendent or designee shall 
file the report of the audit for the preceding fiscal year with 
the County Superintendent of Schools, the California Department 
of Education, and the State Controller.  (Education Code 41020) 
 
 
 
 
 
 
 



 

 AR 3460(d) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY  (continued) 
 
 
By January 31 of each year, the Board shall review, at an open 
meeting, the annual District audit for the prior year, any 
audit exceptions identified in that audit, the recommendations 
or findings of any management letter issued by the auditor, and 
any description of correction or plans to correct any 
exceptions or any issue raised in a management letter.  
(Education Code 41020.3) 
 
(cf. 9322 – Agenda/Meeting Materials) 
 
Accrued Benefits and Claims Report 
 
The Superintendent or designee shall annually provide the 
Board, at a public meeting, information and related actuarial 
reports showing the estimated accrued but unfunded cost of 
workers' compensation claims and health and welfare benefits 
for retired employees after they turn 65.  Costs shall be 
reported whether the District is responsible individually or as 
a member of a joint powers agency.  The Board shall disclose, 
as a separate agenda item, whether or not it will reserve in 
the budget sufficient amounts to fund the present value of the 
workers' compensation claims or if it is otherwise decreasing 
the amount in its workers' compensation reserve fund.  The 
Board shall also disclose, as a separate agenda item, whether 
or not it will reserve in the budget sufficient amounts to fund 
the present value of the above benefits for existing retirees 
or the future costs of employees eligible for benefits in the 
current fiscal year, or both.  The Board shall annually certify 
to the County Superintendent of Schools the amount, if any, 
that it has decided to reserve in the budget for any of these 
costs.  The Board shall submit to the County Superintendent any 
budget revisions that may be necessary to account for this 
budget reserve.  (Education Code 42140, 42141) 
 
Investment Reports 
 
Within 30 days of the end of each quarter, the Superintendent 
or designee shall provide the Board with a quarterly report of 
District investments that are more than $25,000.  This report:  
(Government Code 53646) 
 
1. Shall state the manner in which the portfolio complies 

and/or does not comply with the District’s investment 
policy 

 
(cf. 3430 – Investing) 
 
2. Shall denote the District’s ability to meet its pool’s 

expenditure requirements for the next six months, or 
provide an explanation as to why sufficient money shall 
not or may not be available 

 



 

 AR 3460(e) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY  (continued) 
 
 
3. May include the most recent statement(s) received from the 

state’s local agency investment fund, The National Credit 
Union Share Insurance Fund-insured accounts in a credit 
union or from the FDIC-insured accounts in a bank or 
savings and loan association, in a county investment pool 
or in any combination of these 

 
4. Shall include the type of investment, issuer, date of 

maturity, par and dollar amount invested on all 
securities, investments and monies held by the District 
other than those specified in item #3 above 

 
5. Shall describe any district funds, investments or programs 

that are under the management of contracted parties, 
including lending programs 

 
6. Shall include the current market value, and the source of 

this valuation, for all securities held by the District 
and under management of any outside party that is not 
another local agency or the state’s local agency 
investment fund 

 
In the above report, a subsidiary ledger of investments may be 
used in accordance with accepted accounting practices.  
(Government Code 53646) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CASTAIC UNION SCHOOL DISTRICT 
approved: November 20, 1997 Castaic, California 
Revised: June 15, 2004 
DELETED: March 9, 2017 (BM) 



Business and Noninstructional Operations AR 3460(a) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY 
 
 
Interim Reports 
 
Each interim fiscal report developed pursuant to Education Code 
42130 shall include an assessment of the district budget as 
revised to reflect current information regarding the adopted 
state budget, district property tax revenues, if any, and ending 
balances for the preceding fiscal year.  (Education Code 42130, 
42131) 
 
The interim reports shall be based on State Board of Education 
(SBE) criteria and standards which address fund and cash 
balances, reserves, deficit spending, estimation of average daily 
attendance (ADA), projected enrollment, ratio of ADA to 
enrollment, projected local control funding formula (LCFF) 
revenue, salaries and benefits, other revenues and expenditures, 
and facilities maintenance.  For purposes of assessing projections 
of LCFF revenue, the first interim report shall be compared to 
the adopted district budget, and the second interim report shall 
be compared to the projections in the first interim report.  
(Education Code 42130; 5 CCR 15453-15464) 
 
(cf. 3100 - Budget) 
(cf. 3220.1 - Lottery Funds) 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3314 - Payment for Goods and Services) 
 
The report shall also provide supplemental information regarding 
contingent liabilities, use of one-time revenues for ongoing 
expenditures, contingent revenues, contributions (i.e., projected 
contributions from unrestricted general fund resources to 
restricted general fund resources, projected transfers to or from 
the general fund to cover operating deficits in the general fund 
or any other fund, and capital project cost overruns that may 
impact the general fund budget), long-term commitments, unfunded 
liabilities, temporary interfund borrowings, the status of labor 
agreements, and the status of other funds.  (Education Code 42130; 
5 CCR 15453, 15464) 
 
(cf. 3110 - Transfer of Funds) 
 
Audit Report 
 
The Superintendent or designee shall establish a timetable for 
the completion and review of the annual audit within the 
deadlines established by law. 
 
The Superintendent or designee shall provide the necessary 
financial records and cooperate with the auditor selected by the 
Governing Board to ensure that the audit report contains all 
information required by law and the Governmental Accounting 
Standards Board (GASB). 
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 AR 3460(b) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 
 
 
The audit shall include an audit of income and expenditures by 
source of funds for all funds of the district, including the 
student body and cafeteria funds and accounts, state and federal 
grant funds, and any other funds under the control or 
jurisdiction of the district, as well as an audit of student 
attendance procedures.  The audit shall also include a 
determination of whether LCFF funds were expended in accordance 
with the district's local control and accountability plan or an 
approved annual update of the plan.  (Education Code 41020) 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3230 - Federal Grant Funds)  
(cf. 3430 - Investing) 
(cf. 3451 - Petty Cash Funds) 
(cf. 3452 - Student Activity Funds) 
 
If the district participates in the school district of choice 
program to accept interdistrict transfers, the Superintendent or 
designee shall notify the auditor, prior to the commencement of 
the audit, that the audit must include a review of the district's 
compliance with specified program requirements.  (Education Code 
48301) 
 
(cf. 5117 - Interdistrict Attendance) 
 
If an audit finding results in the district being required to 
repay an apportionment or pay a penalty, the district may appeal 
the finding to the Education Audit Appeals Panel by making an 
informal summary appeal within 30 days of receiving the final 
audit report or initiating a formal appeal within 60 days of 
receiving the report.  (Education Code 41344, 41344.1) 
 
While a public accounting firm is performing the audit of the 
district, it shall not provide any nonauditing, management, or 
other consulting services for the district except as provided in 
Government Auditing Standards, Amendment #3, published by the 
U.S. Government Accountability Office.  (Education Code 41020) 
 
Fund Balance 
 
In accordance with GASB Statement 54, external financial reports 
shall report fund balances in the general fund within the 
following classifications based on the relative strength of 
constraints placed on the purposes for which resources can be 
used: 
 
1. Nonspendable fund balance, including amounts that are not 

expected to be converted to cash, such as resources that are 
not in a spendable form or are legally or contractually 
required to be maintained intact 

 
2. Restricted fund balance, including amounts constrained to 

specific purposes by their providers or by law 
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 AR 3460(c) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 
 
 
3. Committed fund balance, including amounts constrained to 

specific purposes by the Board 
 
4. Assigned fund balance, including amounts which the Board or 

its designee intends to use for a specific purpose 
 
5. Unassigned fund balance, including amounts that are available 

for any purpose 
 
Negative Balance Report 
 
Whenever the district reports a negative unrestricted fund 
balance or a negative cash balance in its annual budget or annual 
audit report, it shall include in the budget a statement that 
identifies the reasons for the negative unrestricted fund balance 
or negative cash balance and the steps that have been taken to 
ensure that the negative balance will not occur at the end of the 
current fiscal year.  (Education Code 42127.5) 
 
Non-Voter-Approved Debt Report 
 
Upon approval by the Board to proceed with the issuance of 
revenue bonds or any agreement for financing school construction 
pursuant to Education Code 17170-17199.5, the Superintendent or 
designee shall notify the County Superintendent of Schools and 
the county auditor.  The Superintendent or designee shall provide 
the Board, the county auditor, the County Superintendent, and the 
public with related repayment schedules and evidence of the 
district's ability to repay the obligation.  (Education Code 
17150) 
 
(cf. 7214 - General Obligation Bonds) 
 
When the Board is considering the issuance of certificates of 
participation and other debt instruments that are secured by real 
property and do not require the approval of the voters of the 
district, the Superintendent or designee shall provide notice to 
the County Superintendent and county auditor no later than 30 
days before the Board's approval to proceed with issuance.  The 
Superintendent or designee shall provide the Board, the county 
auditor, the County Superintendent, and the public with 
information necessary to assess the anticipated effect of the 
debt issuance, including related repayment schedules, evidence of 
the district's ability to repay the obligation, and the issuance 
costs.  (Education Code 17150.1) 
 
Other Postemployment Benefits Report 
 
In accordance with GASB Statement 75, the district's financial 
statements shall report the expense of nonpension other 
postemployment benefits (OPEBs) on an accrual basis over 
retirees' active working lifetime, as determined by a qualified 
actuary procured by the Superintendent or designee.  To the 
extent that these OPEBs are not prefunded, the district shall 
report a liability on its financial statements. 
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 AR 3460(d) 
 
FINANCIAL REPORTS AND ACCOUNTABILITY (continued) 
 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 
 
The Superintendent or designee shall annually present the 
estimated accrued but unfunded cost of OPEBs and the actuarial 
report upon which those costs are based at a public meeting of 
the Board.  (Education Code 42140) 
 
The district's financial obligation for OPEBs shall be 
reevaluated every two years in accordance with GASB 75. 
 
Workers’ Compensation Claims Report 
 
The Superintendent or designee shall annually provide the Board, 
at a public meeting, information and related actuarial reports 
showing the estimated accrued but unfunded cost of workers' 
compensation claims.  The estimate of costs shall be based on an 
actuarial report completed at least every three years by a 
qualified actuary.  (Education Code 42141) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CASTAIC UNION SCHOOL DISTRICT 
Approved: March 9, 2017 (BM) Castaic, California 
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 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  Q 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Adopt New Board Policy 3470:  Debt Issuance and Management 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
On December 2016, CSBA issued a “Special Release” of this new policy.  It reflects NEW LAW (SB 1029, 
2016) which mandates that Boards adopt a debt management policy prior to issuing any debt, including, but 
not limited to, general obligation bonds, tax and revenue anticipation notes, and certificates of participation.  
The policy addresses the components mandated by law, including (1) the purposes for which the debt 
proceeds may be used; (2) the types of debt that may be issued; (3) the relationship of the debt to, and 
integration with, the District’s capital improvement program or budget, if applicable; (4) policy goals related 
to the District’s planning goals and objectives; and (5) internal control procedures to ensure that the 
proceeds of the proposed debt issuance will be direted to the intended use. 
 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt new Board Policy. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



Business and Noninstructional Operations BP 3470(a) 
 
DEBT ISSUANCE AND MANAGEMENT 
 
 
The Governing Board is committed to long-term capital and 
financial planning and recognizes that the issuance of debt is a 
key source for funding the improvement and maintenance of school 
facilities and managing cash flow.  Any debt issued by the 
district shall be consistent with law and this policy. 
 
(cf. 3000 - Concepts and Roles) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 
 
The district shall not enter into indebtedness or liability that 
in any year exceeds the income and revenue provided for such 
year, unless two-thirds of the voters approve the obligation or 
one of the exceptions specified in law applies.  (California 
Constitution, Article 16, Section 18) 
 
When the Board determines that it is in the best interest of the 
district, the Board may issue debt or order an election to issue 
debt.  The Superintendent or designee shall make recommendations 
to the Board regarding appropriate financing methods for capital 
projects or other projects that are authorized purposes for debt 
issuance.  When approved by the Board and/or the voters as 
applicable, the Superintendent or designee shall administer and 
coordinate the district's debt issuance program and activities, 
including the timing of issuance, sizing of issuance, method of 
sale, structuring of the issue, and marketing strategies. 
 
The Superintendent or designee shall retain a financial advisor, 
municipal advisor, investment advisor, and other financial 
services professionals as needed to assist with the structuring 
of the debt issuance and to provide general advice on the 
district's debt management program, financing options, investments, 
and compliance with legal requirements. Contracts for services 
provided by such advisors may be for a single transaction or for 
multiple transactions, consistent with the contracting requirements 
in Education Code 17596.  In the event that the district issues 
debt through a negotiated sale, underwriters may be selected for 
multiple transactions if multiple issuances are planned for the 
same project. In addition, the district shall select a legal team 
on an as-needed basis to assist with debt issuances or special 
projects. 
 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 9270 - Conflict of Interest) 
 
Goals 
 
The district's debt issuance activities and procedures shall be 
aligned with the district's vision and goals for providing 
adequate facilities and programs that support student learning 
and well-being.  When issuing debt, the district shall ensure that 
it: 
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 BP 3470(b) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
1.  Maintains accountability for the fiscal health of the 

district, including prudent management and transparency of 
the district's financing programs 

 
2.  Attains the best possible credit rating for each debt issue 

in order to reduce interest costs, within the context of 
preserving financial flexibility and meeting capital funding 
requirements 

 
3.  Takes all practical precautions and proactive measures to 

avoid any financial decision that will negatively impact 
current credit ratings on existing or future debt issues 

 
4.  Maintains effective communication with rating agencies and, 

as appropriate, credit enhancers such as bond insurers or 
other providers of credit or liquidity instruments in order 
to enhance the creditworthiness, liquidity, or marketability 
of the debt 

 
5.  Monitors the district's statutory debt limit in relation to 

assessed valuation within the district and the tax burden 
needed to meet long-term debt service requirements 

 
6.  When determining the timing of debt issuance, considers 

market conditions, cash flows associated with repayment, and 
the district's ability to expend the obtained funds in a 
timely, efficient, and economical manner consistent with 
federal tax laws 

 
7.  Determines the amortization (maturity) schedule which will 

fit best within the overall debt structure of the district 
at the time the new debt is issued  

 
8.  Considers the useful lives of assets funded by the debt 

issue, as well as repair and replacement costs of those 
assets to be incurred in the future 

 
9.  Preserves the availability of the district's general fund 

for operating purposes and other purposes that cannot be 
funded by the issuance of voter-approved debt 

 
10. Meets the ongoing obligations and accountability 

requirements associated with the issuance and management of 
debt under state and federal tax and securities laws 

 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 7000 - Concepts and Roles) 

 
Authorized Purposes for the Issuance of Debt 
 
The district may issue debt for any of the following purposes: 
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 BP 3470(c) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
1. To pay for the cost of capital improvements, including 

acquiring, constructing, reconstructing, rehabilitating, 
replacing, improving, extending, enlarging, and/or equipping 
district facilities  

 
2.  To refund existing debt 
 
3.  To provide for cash flow needs 
 

(cf. 3100 - Budget) 
(cf. 3110 - Transfer of Funds) 

 
Pursuant to Government Code 53854, general operating costs, 
including, but not limited to, items normally funded in the 
district's annual operating budget, shall not be financed from 
debt payable later than 15 months from the date of issuance.  The 
district may deem it desirable to finance cash flow requirements 
under certain conditions so that available resources better match 
expenditures within a given fiscal year. To satisfy both state 
constitutional and statutory constraints, such cash flow 
borrowing shall be payable from taxes, income, revenue, cash 
receipts, and other moneys attributable to the fiscal year in 
which the debt is issued. 
 
Authorized Types of Debt 
 
The Superintendent or designee shall recommend to the Board 
potential financing method(s) that result in the highest benefit 
to the district, with the cost of staff and consultants 
considered. Potential financing sources may include: 
 
1.  Short-Term Debt 
 

a. Short-term debt, such as tax and revenue anticipation 
notes (TRANs), when necessary to allow the district to 
meet its cash flow requirements (Government Code 53850-
53858) 

 
b. Bond anticipation notes (BANs) to provide interim 

financing for capital bond projects that will 
ultimately be paid from general obligation bonds 
(Education Code 15150) 

 
c. Grant anticipation notes (GANs) to provide interim 

financing pending the receipt of grants and/or loans 
from the state or federal government that have been 
appropriated and committed to the district (Government 
Code 53859-53859.08) 

 
2.  Long-Term Debt 
 

a. General obligation bonds for projects approved by 
voters (California Constitution, Article 13A, Section 1;  
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 BP 3470(d) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 

Education Code 15100-15262, 15264-15276; Government 
Code 53506-53509.5) 

 
(cf. 7214 - General Obligation Bonds) 

 
b. Special tax bonds issued pursuant to the Mello-Roos 

Community Facilities Act of 1982  (Government Code 
53311-53368.3)  

 
(cf. 7212 - Mello Roos Districts) 

 
3.  Lease financing, including certificates of participation 

(COPs) 
 

a.  Lease financing to fund the highest priority capital 
equipment purchases when pay-as-you-go financing is not 
feasible  (Education Code 17450-17453.1) 

 
b.  Lease financing to fund facilities projects when there 

is insufficient time to obtain voter approval or in 
instances where obtaining voter approval is either not 
feasible or unavailable  (Education Code 17400-17429) 

 
4.  Special financing programs or structures offered by the 

federal or state government, such as Qualified Zone Academy 
Bonds or other tax credit obligations or obligations that 
provide subsidized interest payments, when the use of such 
programs or structures is determined to result in 
sufficiently lower financing costs compared to traditional 
tax-exempt bonds and/or COPs 

 
5.  Temporary borrowing from other sources such as the County 

Treasurer 
 
COPs, TRANs, revenue bonds, or any other non-voter approved debt 
instrument shall not be issued by the district in any fiscal year 
in which the district has a qualified or negative certification, 
unless the County Superintendent of Schools determines, pursuant 
to criteria established by the Superintendent of Public 
Instruction, that the district's repayment of that indebtedness 
is probable.  (Education Code 42133) 
 
Relationship of Debt to District Facilities Program and Budget 
 
Decisions regarding the issuance of debt for the purpose of 
financing capital improvement shall be aligned with current needs 
for acquisition, development, and/or improvement of district 
property and facilities as identified in the district's 
facilities master plan or other applicable needs assessment, the 
projected costs of those needs, schedules for the projects, and 
the expected resources. 
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 BP 3470(e) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
The cost of debt issued for major capital repairs or replacements 
shall be evaluated against the potential cost of delaying such 
repairs and/or replacing such facilities. 
 
When considering a debt issuance, the Board and the 
Superintendent or designee shall evaluate both the short-term and 
long-term implications of the debt issuance and additional 
operating costs associated with the new projects involved. Such 
evaluation may include, but is not limited to, the projected 
ratio of annual debt service to the tax burden on the district's 
taxpayers and the ratio of annual debt service secured by the 
general fund to general fund expenditures. 
 
The district may enter into credit enhancement agreements such as 
municipal bond insurance, surety bonds, letters of credit, and 
lines of credit with commercial banks, municipal bond insurance 
companies, or other financial entities when their use is judged 
to lower borrowing costs, eliminate restrictive covenants, or 
have a net economic benefit to the financing. 
 
Structure of Debt Issues 
 
The district shall consider the overall impact of the current and 
future debt burden of the financing when determining the duration 
of the debt issue. 
 
The district shall design the financing schedule and repayment of 
debt so as to take best advantage of market conditions, ensure 
cost effectiveness, provide flexibility, and, as practical, 
recapture or maximize its debt capacity for future use. Principal 
amortization will be structured to meet debt repayment, tax rate, 
and flexibility goals. 
 
For new money debt issuances for capital improvements, the 
district shall size the debt issuance with the aim of funding 
capital projects as deemed appropriate by the Board, as long as 
the issuance is consistent with the overall financing plan, does 
not exceed the amount authorized by voters, and, unless a waiver 
is sought and received from the state, will not cause the 
district to exceed the limitation on debt issuances specified in 
the California Constitution or Education Code 15106. 
 
To the extent practicable, the district shall also consider 
credit issues, market factors, and tax law when sizing the 
district's bond issuance. The sizing of refunding bonds shall be 
determined by the amount of money that will be required to cover 
the principal of, any accrued interest on, and any redemption 
premium for the debt to be paid on the call date and to cover 
appropriate financing costs. 
 
Any general obligation bond issued by the district shall mature 
within 40 years of the issuance date or as otherwise required by  
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 BP 3470(f) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
law.  (California Constitution, Article 16, Section 18; Government 
Code 53508.6) 
 
The final maturity of equipment or real property lease 
obligations will be limited to the useful life of the assets to 
be financed but, with respect to a lease purchase of equipment, 
no longer than a period of 10 years. (Education Code 17452) 
 
Methods of Sale 
 
For the sale of any district-issued debt, the Superintendent or 
designee shall recommend the method of sale with the potential to 
achieve the lowest financing cost and/or to generate other 
benefits to the district. Potential methods of sale include: 
 
1.  A competitive bidding process through which the award is 

based on, among other factors, the lowest offered true 
interest cost 

 
2.  Negotiated sale, subject to approval by the district to 

ensure that interest costs are in accordance with comparable 
market interest rates 

 
3.  Private placement sale, when the financing can or must be 

structured for a single or limited number of purchasers or 
where the terms of the private placement are more beneficial 
to the district than either a negotiated or competitive sale 

 
Investment of Proceed 
 
The district shall actively manage the proceeds of debt issued 
for public purposes in a manner that is consistent with state law 
governing the investment of public funds and with the permitted 
securities covenants of related financing documents executed by 
the district.  Where applicable, the district's official 
investment policy and legal documents for a particular debt 
issuance shall govern specific methods of investment of bond-
related proceeds. Preservation of principal shall be the primary 
goal of any investment strategy, followed by the availability of 
funds and then by return on investment. 
 
(cf. 3430 - Investing) 
 
With regard to general obligation bonds, the district shall 
invest new money bond proceeds in the county treasury pool as 
required by law.  (Education Code 15146) 
 
The management of public funds shall enable the district to 
respond to changes in markets or changes in payment or 
construction schedules so as to ensure liquidity and minimize 
risk. 
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 BP 3470(g) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
Refunding/Restructuring 
 
The district may consider refunding or restructuring outstanding 
debt if it will be financially advantageous or beneficial for 
debt repayment and/or structuring flexibility.  When doing so, 
the district shall consider the maximization of the district's 
expected net savings over the life of the debt issuance and, when 
using a general obligation bond to refund an existing bond, shall 
ensure that the final maturity of the refunding bond is no longer 
than the final maturity of the existing bond. 
 
Internal Controls 
 
The Superintendent or designee shall establish internal control 
procedures to ensure that the proceeds of any debt issuance are 
directed to the intended use.  Such procedures shall assist the 
district in maintaining the effectiveness and efficiency of 
operations, properly expending funds, reliably reporting debt 
incurred by the district and the use of the proceeds, complying 
with all laws and regulations, preventing fraud, and avoiding 
conflict of interest. 
 
(cf. 3314 - Payments for Goods and Services) 
(cf. 3400 - Management of District Assets/Accounts) 
 
The district shall be vigilant in using bond proceeds in 
accordance with the stated purposes at the time such debt was 
incurred as defined in the text of the voter-approved bond 
measure.  (Government Code 53410) 
 
When feasible, the district shall issue debt with a defined 
revenue source in order to preserve the use of the general fund 
for general operating purposes. 
 
The district shall annually conduct a due diligence review to 
ensure its compliance with all ongoing obligations applicable to 
issuers of debt.  Such a review may be conducted by general legal 
counsel or bond counsel. Any district personnel involved in 
conducting such reviews shall receive periodic training regarding 
their responsibilities. 
 
In addition, the Superintendent or designee shall ensure that the 
district completes, as applicable, all performance and financial 
audits that may be required for any debt issued by the district, 
including disclosure requirements applicable to a particular 
transaction.  
 
Records/Reports 
 
At least 30 days prior to the sale of any debt issue, the 
Superintendent or designee shall submit a report of the proposed 
issuance to the California Debt and Investment Advisory 
Commission (CDIAC).  Such report shall include a self-certification  
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 BP 3470(h) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
that the district has adopted a policy concerning the use of debt 
that complies with law and that the contemplated debt issuance is 
consistent with that policy.  (Government Code 8855) 
 
On or before January 31 of each year, the Superintendent or 
designee shall submit a report to the CDIAC regarding the debt 
authorized, the debt outstanding, and the use of proceeds of the 
issued debt for the period from July 1 to June 30.  (Government 
Code 8855) 
 
The Superintendent or designee shall provide initial and any 
annual or ongoing disclosures required by 17 CFR 240.10b-5 and 
240.15c2-12 to the Municipal Securities Rulemaking Board, 
investors, and other persons or entities entitled to disclosure, 
and shall ensure that the district's disclosure filings are 
updated as needed. 
 
The Superintendent or designee shall maintain transaction records 
of decisions made in connection with each debt issuance, 
including the selection of members of the financing team, the 
structuring of the financing, selection of credit enhancement 
products and providers, and selection of investment products.  
Each transaction file shall include the official transcript for 
the financing, interest rates and cost of issuance on the day 
when the debt was sold ("final number runs"), and a post-pricing 
summary of the debt issue.  In addition, documentation evidencing 
the expenditure of proceeds, the use of debt-financed property by 
public and private entities, all sources of payment or security 
for the debt, and investment of proceeds shall be kept for as 
long as the debt is outstanding, plus the period ending three 
years after the financial payment date of the debt or the final 
payment date of any obligations or series of bonds issued to 
refund directly or indirectly all of any portion of the debt, 
whichever is later. 
 
The Superintendent or designee shall annually report to the Board 
regarding debts issued by the district, including information on 
actual and projected tax rates, an analysis of bonding capacity, 
ratings on the district's bonds, market update and refunding 
opportunities, new development for California bond financings, 
and the district's compliance with post-issuance requirements. 
 
 
 
Legal Reference: 

EDUCATION CODE 
5300-5441 Conduct of elections 
15100-15262 Bonds for school districts and community college districts 
15264-15276 Strict accountability in local school construction bonds 
15278-15288 Citizen's oversight committees 
15300-15425 School Facilities Improvement Districts 
17150 Public disclosure of non-voter-approved debt 
17400-17429 Leasing of district property 
17450-17453.1 Leasing of equipment 
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 BP 3470(i) 
 
DEBT ISSUANCE AND MANAGEMENT (continued) 
 
 
Legal Reference: (continued) 

17456 Sale or lease of district property 
17596 Duration of contracts 
42130-42134 Financial reports and certifications 
ELECTIONS CODE 
1000 Established election dates 
GOVERNMENT CODE 
8855 California Debt and Investment Advisory Commission 
53311-53368.3 Mello-Roos Community Facilities Act 
53410-53411 Bond reporting 
53506-53509.5 General obligation bonds 
53550-53569 Refunding bonds of local agencies 
53580-53595.55 Bonds 
53850-53858 Tax and revenue anticipation notes 
53859-53859.08 Grant anticipation notes 
CALIFORNIA CONSTITUTION 
Article 13A, Section 1 Tax limitation 
Article 16, Section 18 Debt limit 
UNITED STATES CODE, TITLE 15 
78o-4 Registration of municipal securities dealers 
UNITED STATES CODE, TITLE 26 
54E Qualified Zone Academy Bonds 
CODE OF FEDERAL REGULATIONS, TITLE 17 
240.10b-5 Prohibition against fraud or deceit 
240.15c2-12 Municipal securities disclosure 
CODE OF FEDERAL REGULATIONS, TITLE 26 
1.103 Interest on state and local bonds 
1.141 Private activity bonds 
1.148 Arbitrage and rebate 
1.149 Hedge bonds 
1.6001-1 Records 

 
Management Resources: 

CALIFORNIA DEBT AND INVESTMENT ADVISORY COMMISSION PUBLICATIONS 
California Debt Issuance Primer 
GOVERNMENT FINANCE OFFICERS ASSOCIATION PUBLICATIONS 
An Elected Official's Guide to Debt Issuance, 2nd Ed., 2016 
Understanding Your Continuing Disclosure Responsibilities, Best Practice,  
 September 2015 
Investment of Bond Proceeds, Best Practice, September 2014 
Selecting and Managing Municipal Advisors, Best Practice, February 2014 
Debt Management Policy, Best Practice, October 2012 
Analyzing and Issuing Refunding Bonds, Best Practice, February 2011  
INTERNAL REVENUE SERVICE PUBLICATIONS 
Tax Exempt Bond FAQs Regarding Record Retention Requirements 
Tax-Exempt Governmental Bonds, Publication 4079, rev. 2016 
U.S. GOVERNMENT ACCOUNTABILITY OFFICE PUBLICATIONS 
Internal Control System Checklist 
WEB SITES 
California Debt and Investment Advisory Commission:  
 http://www.treasurer.ca.gov/cdiac 
Government Finance Officers Association: http://www.gfoa.org 
Internal Revenue Service: http://www.irs.gov 
Municipal Security Rulemaking Board, Electronic Municipal Market Access  
 (EMMA): http://www.emma.msrb.org 
U.S. Government Accountability Office: http://www.gao.gov 
U.S. Securities and Exchange Commission: http://www.sec.gov 
 

   
Policy CASTAIC UNION SCHOOL DISTRICT 
Adopted: March 9, 2017 (BM) Castaic, California 
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 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  R 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Adopt Revised Administrative Regulation 4161.8/4261.8/4361.8:  

Family Care and Medical Leave 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
This regulation is being updated to reflect NEW TITLE 2 REGULATIONS (Register 2015, No. 17) which 
retitle, renumber, and amend certain provisions implementing the California Family Rights Act, including 
the definition of “serious health condition,” medical certification of the need for the leave, and refusal to 
reinstate an employee if the leave was fraudulently obtained by the employee.  Renumbered Title 2 
regulations related to pregnancy disability leave and other legal cites have been updated throughout the 
regulation.  It also reflects NEW LAW (SB 1306, 2014) which revises the definition of marriage and thus 
affects the definition of “spouse.” 
 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt revised Administrative Regulation. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



All Personnel AR 4161.8(a) 
  4261.8 
FAMILY CARE AND MEDICAL LEAVE  4361.8 
 
 
Both federal and state law provide for family care and medical 
leave (29 USC 2601-2654, the Family and Medical Leave Act of 1993 
(FMLA), and Government Code 12945.1-12945.2, the California 
Family Rights Act (CFRA)).  However, these laws do not always 
provide identical rights or operate in the same manner. For 
example, pregnancy as a "serious health condition" is covered 
under FMLA but not under CFRA. Instead, under California law, a 
female employee who is disabled due to pregnancy, childbirth, or 
a related medical condition is entitled to pregnancy disability 
leave (PDL) pursuant to Government Code 12945. 
 
The California Fair Employment and Housing Council's final 
revised CFRA regulations, effective July 1, 2015, are incorporated 
throughout this administrative regulation where relevant. 2 CCR 
11087-11098, as retitled, renumbered, and amended by Register 
2015, No. 17, have adopted and in several instances clarified 
many of the provisions in 29 CFR 825.100-825.127, the implementing 
regulations for FMLA.  Where there is a difference between state 
and federal law, the law that grants the greatest benefits 
generally controls.  In those situations, legal counsel should be 
consulted as needed. 
 
The district shall not interfere with, restrain, or deny the 
exercise or attempted exercise by deny any eligible employee of 
his/her right to any family care, and medical, leave or pregnancy 
disability leave (PDL) provided through pursuant to the Family 
and Medical Leave Act (FMLA), the California Family Rights Act 
(CFRA), or the Fair Employment and Housing Act (FEHA), nor or 
restrain or interfere with the employee’s exercise of such right.  
In addition, the district shall not it discharge an employee or 
discriminate or retaliate against any employee for his/her 
involvement in any inquiry or proceeding related to any him/her 
for taking such leave under any of these laws or for his/her 
opposition to or challenge of any unlawful district practice in 
relation to any rights granted by any of these laws or for 
his/her involvement in any related inquiry or proceeding.  
(Government Code 12945; 12945.2; 2 CCR 11094; 29 USC 2615) 
 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
 
Definitions 
 
The words and phrases defined below shall have the same meaning 
throughout this administrative regulation except where a 
different meaning is otherwise specified.  
 
Child (son or daughter) means a biological, adopted, or foster 
child; a stepchild; a legal ward; or a child of a person to whom 
the employee standsing in loco parentis, as long as the child is 
under 18 years of age or an adult dependent child.  (Government 
Code 12945.2; 2 CCR 11087; 29 USC 2611) 
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 AR 4161.8(b) 
  4261.8 
FAMILY CARE AND MEDICAL LEAVE (continued)  4361.8 
 
 
Eligible employee for FMLA and CFRA purposes means an employee 
who has been employed with the district for at least 12 months 
and who has at least 1,250 hours of service with the district 
during the previous 12-month period.  However, these requirements 
shall not apply when an employee applies for PDL.  (Government 
Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.110) 
 
Employee disabled by pregnancy means a woman who, in the opinion 
of her health care provider, is:  (2 CCR 11035 7291.2) 
 
1. uUnable because of pregnancy to perform any one or more of 

the essential functions of her job or to perform any of them 
without undue risk to herself, her pregnancy's successful 
completion, or other persons; or who is  

 
2. sSuffering from severe "morning sickness" or needs to take 

time off for any pregnancy-related condition including, but 
not limited to, prenatal or postnatal care, bed rest, 
gestational diabetes, pregnancy-induced hypertension, 
preeclampsia, post-partum depression, childbirth, loss or 
end of pregnancy, or recovery from childbirth or loss or end 
of pregnancy, or any other pregnancy-related condition.   

 
Parent means a biological, foster, or adoptive parent; a 
stepparent; a legal guardian; or another person who stood in loco 
parentis to the employee when the employee was a child.  Parent 
does not include a spouse’s parents.  (Government Code 12945.2; 2 
CCR 7297.0 11087; 29 USC 2611; CFR 825.122) 
 
Serious health condition means an illness, injury, (including, 
but not limited to, on-the-job injuries), impairment, or physical 
or mental condition of the employee or his/her child, parent, or 
spouse, including, but not limited to, treatment for substance 
abuse, that involves either of the following:  (Government Code 
12945.2; 2 CCR 11087, 11097; 29 USC 2611; 29 CFR 825.113-825.115) 
 
1. Inpatient care in a hospital, hospice, or residential health 

care facility, any subsequent treatment in connection with 
such inpatient care, or any period of incapacity 

 
A person is considered an inpatient when a health care 
facility formally admits him/her to the facility with the 
expectation that he/she will remain overnight and occupy a 
bed, even if it later develops that the person can be 
discharged or transferred to another facility and does not 
actually remain overnight. 
 
Incapacity means the inability to work, attend school, or 
perform other regular daily activities due to a serious 
health condition, its treatment, or the recovery that it 
requires. 

 
2. Continuing treatment or continuing supervision by a health 

care provider, including one or more of the following: 
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 AR 4161.8(c) 
  4261.8 
FAMILY CARE AND MEDICAL LEAVE (continued)  4361.8 
 
 

a. A period of incapacity of more than three consecutive 
full days 

 
b. Any period of incapacity or treatment for such 

incapacity due to a chronic serious health condition 
 
c.  Any period of incapacity due to pregnancy or for 

prenatal care under FMLA 
 
d. Any period of incapacity which is permanent or long term 

due to a condition for which treatment may not be 
effective 

 
e. Any period of absence to receive multiple treatments, 

including recovery, by a health care provider 
 
Spouse means a partner in marriage as defined in Family Code 
300,.  In addition, for purposes of CFRA, including same sex 
partners in marriage, or a registered domestic partner within the 
meaning of Family Code 297-297.5. shall have the same rights, 
protections, and benefits as a spouse and protections provided to 
a spouse's child shall also apply to a child of a registered 
domestic partner.  (Family Code 297, 297.5; 300; 2 CCR 7297.0 
11087; 29 CFR 825.122) 
 
Eligibility 
 
The district shall grant FMLA or CFRA leave to eligible employees 
for any of the following reasons:  (Family Code 297.5; Government 
Code 12945.2; 29 USC 2612; 29 CFR 825.112) 
 
1. The birth of a child of the employee or placement of a child 

with the employee in connection with the employee’s adoption 
or foster care of the child (baby bonding) 

 
2. To care for the employee's child, parent, or spouse with a 

serious health condition   
 
3. The employee's own serious health condition that makes 

him/her unable to perform one or more essential functions of 
his/her position  

 
4. Any qualifying exigency arising out of the fact that the 

employee's spouse, child, or parent is a military member on 
covered active duty or call to covered active duty (or has 
been notified of an impending call or order to covered 
active duty)  

 
5.  To care for a covered service member with a serious injury 

or illness if the employee covered service member is the 
employee’s spouse, child, parent, or next of kin, as 
defined, of the service member 
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 AR 4161.8(d) 
  4261.8 
FAMILY CARE AND MEDICAL LEAVE (continued)  4361.8 
 
 
Additionally, pursuant to 2 CCR 11037, PDL is not subject to 
eligibility requirements for other FMLA and CFRA leaves, such as 
minimum hours worked or length of service. 
 
In addition, the district shall grant PDL to any pregnant female 
employee during pregnancy, when she who is disabled by pregnancy, 
childbirth, or any related medical condition.  (Government Code 
12945; 2 CCR 7291.4 11037) 
 
Terms of Leave 
 
An eligible employee shall be entitled to a total of 12 work 
weeks of FMLA or CFRA leave during any 12-month period, except in 
the case of leave to care for a covered service member, as 
provided under "Military Caregiver Leave" below.  To the extent 
allowed by law, CFRA and FMLA leaves shall run concurrently.  
(Government Code 12945.2; 29 USC 2612) 
 
This 12-month period shall be measured forward from the date 
the employee's first family care and medical leave begins.  (29 
CFR 825.200) 
 
In addition, for each pregnancy, any female employee who is 
disabled by pregnancy, childbirth or other related condition 
shall be entitled to PDL for the period of the disability not to 
exceed four months.  For a part-time employee, the four months 
shall be calculated on a proportional basis.  (Government Code 
12945; 2 CCR 7291.9 11042) 
 
PDL shall run concurrently with FMLA leave for disability caused 
by an employee's pregnancy.  At the end of the employee's FMLA 
leave for disability caused by pregnancy, or at the end of four 
months of PDL, whichever occurs first, a CFRA-eligible employee 
may request to take CFRA leave of up to 12 work weeks, for the 
reason of the birth of her child, if  or to bond with or care for 
the child. has been born by this date (e.g., baby bonding), 
whether or not she or the child has a serious health condition or 
disability.  To the extent allowed by law, CFRA and FMLA leaves 
shall run concurrently.  (Government Code 12945, 12945.2; 2 CCR 
7291.13, 7297.6 11046, 11093) 
 
Leave taken for the birth or placement of a child must be 
concluded within the 12-month period beginning on the date of the 
birth or placement of the child.  Such leave does not need to be 
taken in one continuous period of time.  The basic minimum 
duration of the leave for birth or placement of a child shall be 
two weeks.  However, the district shall grant a request for leave 
of less than two weeks' duration on any two occasions. (2 CCR 
7297.3 11090; 29 USC 2612) 
 
If both parents of a child work for the district, their family 
care and medical leave related to the birth or placement of the 
child shall be limited to a combined total of 12 work weeks.  This  

http://gamutonline.net/displayPolicy/980012/4
http://www.gamutonline.net/displayPolicy/146412/4
http://www.gamutonline.net/displayPolicy/144662/4
http://www.gamutonline.net/displayPolicy/190947/4
http://www.gamutonline.net/displayPolicy/558828/4
http://gamutonline.net/displayPolicy/146412/4
http://gamutonline.net/displayPolicy/146412/4
http://gamutonline.net/displayPolicy/144662/4
http://gamutonline.net/displayPolicy/980021/4
http://gamutonline.net/displayPolicy/980031/4
http://www.gamutonline.net/displayPolicy/190947/4


 AR 4161.8(e) 
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restriction shall apply whether the parents are married, not 
married, or registered domestic partners regardless of the legal 
status of both parents’ relationship.  (Government Code 12945.2; 
2 CCR 7297.1 11088; 29 USC 2612) 
 
Use/Substitution of Paid Leave 
 
An employee shall substitute use his/her accrued vacation leave, 
other accrued time off, and any other paid or unpaid time off 
negotiated with the district for any otherwise unpaid FMLA or 
CFRA leave not involving his/her own serious health condition. or 
pregnancy disability.  For the employee's PDL, or CFRA, or FMLA 
leave due to his/her an employee’s own serious health condition, 
the employee shall use accrued sick leave pursuant to the 
collective bargaining agreement and/or Board policy and may use 
accrued vacation leave and other paid or unpaid time off at 
his/her option.  (Government Code 12945, 12945.2; 12945.2; 2 CCR 
7291.11 11044; 29 USC 2612) 
 
The district and employee may also negotiate for the employee's 
use of any additional paid or unpaid time off instead of using 
the employee's CFRA leave.  (2 CCR 11092) 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
 
Intermittent Leave/Reduced Work or Leave Schedule  
 
PDL and family care and medical leave for the serious health 
condition of an employee or his/her child, parent, or spouse may 
be taken intermittently or on a reduced work or leave schedule 
when medically necessary, as determined by the health care 
provider of the person with the serious health condition.  
However, the district may shall limit leave increments to the 
shortest period of time that the district's payroll system uses 
to account for absences or use of leave, provided it is not to be 
greater than one hour.   (2 CCR 7291.9, 7297.3 11042, 11090; 29 
USC 2612)  
 
The basic minimum duration of leave for the birth or placement of 
a child shall be two weeks.  However, the district shall grant a 
request for such leave of less than two weeks on any two 
occasions.  (2 CCR 11090; 29 USC 2612) 
 
The district may require an employee to transfer temporarily to 
an available alternative position if the employee is pregnant and 
provides medical certification from her health care provider of 
the a medical need for intermittent leave or leave on a reduced 
work or leave schedule or if the employee's need for the 
intermittent leave or leave on a reduced work or leave schedule 
is foreseeable based on his/her planned medical treatment or that  
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of a family member.  This alternative position must have 
equivalent pay and benefits and must better accommodate recurring 
periods of leave than the employee's regular job, and the 
employee must be qualified for the position.  Transfer to an 
alternative position may include altering an existing job to 
better accommodate the employee's need for intermittent leave or 
a reduced work or leave schedule.  (2 CCR 7291.8, 7297.3 11041, 
11090; 29 USC 2612) 
 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Request for Leave 
 
An The district shall consider an employee’s request for PDL or 
family care and medical leave only if the employee shall provides 
at least verbal notice sufficient to make the district aware of 
the need to take PDL or family care and medical the leave and the 
anticipated timing and duration of the leave.  (2 CCR 7291.17, 
7297.4 11050, 11091)  
 
For family care and medical leave, the employee need not 
expressly assert or mention FMLA/CFRA to satisfy this 
requirement.;  hHowever, he/she must state the reason the leave 
is needed (e.g., birth of child, medical treatment).  If more 
information is necessary to determine whether the employee is 
eligible for family care and medical leave, the Superintendent 
or designee shall inquire further and obtain the necessary 
details of the leave to be taken. (2 CCR 7297.4 11091) 
 
The district shall respond to requests for leave as soon as 
practicable, but no later than five business days after receiving 
the employee's request.  (2 CCR 11091) 
 
Pursuant to 2 CCR 11091, an employee has the obligation to 
respond to questions designed to determine whether an absence is 
potentially CFRA qualifying.  If the district is unable to 
determine whether requested leave is CFRA qualifying because of 
employee's refusal to respond to its inquiries, the employee may 
be denied CFRA protection. 
 
Based on the information provided by the employee, the 
Superintendent or designee shall designate the leave, paid or 
unpaid, as FMLA/CFRA qualifying leave and shall give notice of 
such designation to the employee.  Failure of an employee to 
respond to permissible inquiries regarding the leave request may 
result in denial of CFRA protection if the district is unable to 
determine whether the leave is CFRA qualifying.  (2 CCR 7297.4 
11091; 29 CFR 825.300) 
 
Pursuant to 2 CCR 11050, an employee requesting PDL is required 
to provide the district at least 30 days advance notice if the 
need for PDL is foreseeable. 
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When an employee is able to foresee the need for the PDL or 
family care and medical leave is foreseeable,  at least 30 days 
in advance of the leave, the employee shall provide the district 
with at least 30 days advance notice before the leave.  When the 
30 days notice is not practicable because of a lack of knowledge 
of when leave will be required to begin, a change in 
circumstances, a medical emergency, or other good cause, the 
employee shall provide the district with notice as soon as 
practicable.  Failure of an employee to provide required notice 
may result in a denial of leave.  (2 CCR 7291.17, 7297.4 11050, 
11091) 
 
The In all instances, the employee shall consult with the 
Superintendent or designee and make a reasonable effort to 
schedule, subject to the health care provider's approval, any 
planned appointment or medical treatment or supervision so as to 
minimize disruption to district operations.  (Government Code 
12945.2; 2 CCR 7291.17, 7297.4 11050, 11091) 
 
Certification of Health Condition 
 
Districts requiring written medical certification from employees 
who request reasonable accommodation, transfer, or disability 
leave because of pregnancy may develop their own form, utilize 
one provided by the employee's health care provider, or use the 
form provided in 2 CCR 11050 or 11097, as applicable 
 
Within five business days of an employee’s request for family 
care and medical leave for his/her own or his/her child’s, 
parent’s, or spouse’s serious health condition, the 
Superintendent or designee shall request that the employee 
provide certification by a health care provider of the need for 
leave.  Upon receiving the district's request, the employee shall 
provide the certification within 15 days, unless either the 
Superintendent or designee provides additional time or it is not 
practicable under the particular circumstances, despite the 
employee's diligent, good faith efforts.  (2 CCR 7297.4 11091; 29 
CFR 825.305) 
 
The certification shall include the following:  (Government Code 
12945.2; 2 CCR 7297.0 11087; 29 USC 2613) 
 
1. The date on which the serious health condition began 
 
2. The probable duration of the condition 
 
3. If the employee is requesting leave to care for a child, 

parent, or spouse with a serious health condition, both of 
the following: 

 
a. Statement that the serious health condition warrants the 

participation of the employee to provide care, such as by 
providing psychological comfort, arranging for third 
party care, or directly providing or participating in the  
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medical care of the child, parent, or spouse  during a 
period of the treatment or supervision of the child, 
parent, or spouse 

 
b. Estimated amount of time the health care provider 

believes the employee needs to care for the child, 
parent, or spouse 

 
4. If the employee is requesting leave because of his/her own 

serious health condition, a statement that due to the 
serious health condition, he/she is unable to work at all or 
is unable to perform one or more essential functions of 
his/her job 

 
5. If the employee is requesting leave for intermittent 

treatment or on a reduced work or leave schedule for planned 
medical treatment, a statement of the medical necessity for 
the leave, the dates on which treatment is expected to be 
given, the duration of such treatment, and the expected 
duration of the leave 

 
In addition, at the employee's option, the certification may 
include a diagnosis identifying the serious health condition.  (2 
CCR 7297.0) 
 
When an employee has provided sufficient medical certification to 
enable the district to determine whether the employee's leave 
request is FMLA/CFRA-eligible, the Superintendent or designee 
shall notify the employee within five business days whether the 
leave is FMLA/CFRA-eligible.  The Superintendent or designee may 
also retroactively designate leave as FMLA/CFRA as long as 
appropriate notice is given to the employee and there is no harm 
or injury to the employee.  (2 CCR 11091; 29 CFR 825.301) 
 
If the Superintendent or designee doubts the validity of a 
certification that accompanies a request for leave for the 
employee's own serious health condition, he/she may require the 
employee to obtain a second opinion from a district-approved 
health care provider, at district expense.  If the second opinion 
is contrary to the first, the Superintendent or designee may 
require the employee to obtain a third medical opinion from a 
third health care provider approved by both the employee and the 
district, again at district expense.  The opinion of the third 
health care provider shall be final and binding.  (Government 
Code 12945.2; 2 CCR 11091; 29 USC 2613) 
 
For PDL, the Superintendent or designee shall request that the 
employee provide certification by a health care provider of the 
need for leave at the time the employee gives notice of the need 
for PDL, or within two business days of giving the notice.  If the 
need for PDL is unforeseen, the Superintendent or designee shall 
request the medical certification within two business days after  
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the leave commences.  The Superintendent or designee may request 
certification at some later date if he/she has reason to question 
the appropriateness of the leave or its duration.  (2 CCR 7291.17 
11050) 
 
For PDL that is foreseeable and for which at least 30 days notice 
has been given, the employee shall provide the medical 
certification before the leave begins.  When this is not 
practicable, the employee shall provide the certification within 
the time frame specified by the Superintendent or designee which 
must be at least 15 days after the request, unless it is not 
practicable under the particular circumstances despite the 
employee's diligent, good faith efforts.  (2 CCR 7291.17 11050) 
 
Medical certification for PDL purposes shall include a statement 
that the employee needs to take the leave because she is disabled 
by pregnancy, childbirth, or a related medical condition, the 
date on which the employee became disabled because of pregnancy, 
and the estimated duration of the leave.  (2 CCR 7291.17 11050) 
 
If additional PDL or family care and medical leave is needed when 
the time estimated by the health care provider expires, the 
district may require the employee to provide recertification in 
the manner specified for the leave.  (Government Code 12945.2; 2 
CCR 7291.17 11050; 29 USC 2613) 
 
The Superintendent or designee shall not request any genetic 
information related to an employee except as authorized by law in 
accordance with the California Genetic Information Non-
discrimination Act of 2011., as defined in 42 USC 2000ff, from 
any employee or his/her family member except as necessary to 
comply with a certification requirement for PDL or FMLA/CFRA 
leave purposes or with the prior written authorization of the 
employee.  Any such genetic information received by the district 
shall be kept confidential in accordance with law.  (42 USC 
2000ff-1, 2000ff-5) 
 
Fitness for Duty Certification/Release Return to Work 
 
Effective July 1, 2015, 2 CCR 11091 requires all fitness-for-duty 
examinations after an employee's return from a CFRA leave to be 
job-related and consistent with business necessity. 
 
Upon expiration of an employee’s PDL or family care and medical 
leave taken for his/her own serious health condition, the 
employee shall present certification from the health care 
provider that he/she is able to resume work. 
 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
 
The certification from the employee's health care provider shall 
address the employee's ability to perform the essential functions 
of his/her job. 
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Rights to Reinstatement  
 
The process of determining whether an employee is a “key 
employee” to whom the guarantee of reinstatement would not apply 
requires a detailed analysis and specific notifications to the 
employee.  Legal counsel should be consulted if the district 
intends to deny leave or reinstatement. 
 
Upon granting an employee's request for PDL or family care and 
medical FMLA/CFRA leave, the Superintendent or designee shall 
guarantee to reinstate the employee in the same or a comparable 
position when the leave ends.  (Government Code 12945.2; 2 CCR 
7291.1011043, 11089; 29 USC 2614) 
 
However, the district may refuse to reinstate an employee 
returning from family care and medical FMLA or CFRA leave to the 
same or a comparable position if all of the following apply:  
(Government Code 12945.2; CCR 11089; 29 USC 2614) 
 
1. The employee is a salaried "key employee" who is among the 

highest paid 10 percent of district employees who are 
employed within 75 miles of the employee's worksite. 

 
2. The refusal is necessary to prevent substantial and grievous 

economic injury to district operations. 
 
3. The district informs the employee of its intent to refuse 

reinstatement at the time it determines that the refusal is 
necessary, and the employee fails to immediately return to 
service. 

 
(cf. 4117.3 - Personnel Reduction) 
(cf. 4217.3 - Layoff/Rehire) 

 
The district may also refuse to reinstate an employee to the same 
or a comparable position if the FMLA/CFRA leave was fraudulently 
obtained by the employee.  (2 CCR 11089; 29 CFR 825.216) 
 
The district may refuse to reinstate an employee to the same 
position after taking PDL if, at the time the reinstatement is 
requested, the employee would not otherwise have been employed in 
that position for legitimate business reasons unrelated to the 
employee's PDL.  (2 CCR 7291.10 11043) 
 
Maintenance of Benefits/Failure to Return from Leave 
 
During the period when an employee is on PDL or family care and 
medical leave, he/she shall maintain his/her status with the 
district and the leave shall not constitute a break in service for 
purposes of longevity, seniority under any collective bargaining 
agreement, or any employee benefit plan.  (Government Code 
12945.2; CCR 11092;  29 USC 2614) 
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For up to a maximum of four months for PDL or 12 work weeks for 
other family care and medical leave, the district shall continue 
to provide an eligible employee the group health plan coverage 
that was in place before he/she took the leave.  The employee 
shall reimburse the district for premiums paid during the leave 
if he/she fails to return to district employment after the 
expiration of all available leaves and the failure is for a 
reason other than the continuation, recurrence, or onset of a 
serious health condition or other circumstances beyond his/her 
control.  (Government Code 12945.2; 2 CCR 7291.11 11044, 11092; 
29 USC 2614; 29 CFR 825.213) 
 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
 
In addition, during the period when an employee is on PDL or 
family care and medical leave, the employee shall be entitled to 
continue to participate in other employee benefit plans including 
life insurance, short-term or long-term disability insurance, 
accident insurance, pension and retirement plans, and supplemental 
unemployment benefit plans to the same extent and under the same 
conditions as would apply to an unpaid leave taken for any other 
purpose.  However, for purposes of pension and retirement plans, 
the district shall not be required to make plan payments for an 
employee during any unpaid portion the leave period and the leave 
period shall not be counted for purposes of time accrued under 
the plan.  (Government Code 12945.2; 2 CCR 7291.11 11044, 11092) 
 
Military Family Leave Resulting from Qualifying Exigencies 
 
Pursuant to 29 CFR 825.200, an employee is entitled to 12 work 
weeks of qualifying exigency leave during each 12-month period 
established by the district; see section entitled "Terms of 
Leave" above.  According to the U.S. Department of Labor's (DOL) 
Military Family Leave Provisions of the FMLA Frequently Asked 
Questions and Answers, an employee may take all 12 weeks of 
his/her FMLA leave entitlement as a qualifying exigency leave or 
take a combination of the 12 weeks of leave for both qualifying 
exigency leave and other FMLA leave, such as leave for a serious 
health condition. 
 
Because CFRA does not cover similar leave, CFRA leave is not 
exhausted when utilizing military family leave. 
 
An eligible employee may take up to 12 work weeks of unpaid FMLA 
leave, during the each 12-month period established by the 
district while a military member is on covered active duty or 
call to covered active duty status for one or more in the section 
entitled "Terms of Leave" above, for one or more qualifying 
exigencies while his/her child, parent, or spouse who is a military 
member is on covered active duty or on call to covered active 
duty status.  (29 USC 2612; 29 CFR 825.126) 
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Military member means an employee's spouse, son, daughter, or 
parent on covered active duty or call to cover active duty 
status.  (29 CFR 825.126) 
 
Covered active duty means duty during the deployment of a member 
of the regular Armed Forces to a foreign country or duty during 
the deployment of a member of the National Guard or Reserves to a 
foreign country under a call or an order to active duty in 
support of a contingency operation pursuant to law.  (29 USC 
2611; 29 CFR 825.126) 
 
Qualifying exigencies include time needed to: (29 CFR 825.126) 
 
1. Address issues arising from short notice deployment of (up 

to seven calendar days from the date of receipt of call or 
order of short notice deployment)  

 
2. Attend military events and related activities, such as any 

official ceremony or family assistance program related to 
the covered active duty or call to covered active duty status  

 
3 Arrange child care or attend school activities arising from 

the covered active duty or call to covered active duty, such 
as arranging for alternative child care, enrolling or 
transferring a child to a new school, or attending meetings  

 
4. Make or update financial and legal arrangements to address a 

military member's absence  
 
5. Attend counseling provided by someone other than a health 

care provider  
 
6. Spend time (up to 15 days of leave per instance) with a 

military member who is on short-term, temporary, Rest and 
Recuperation leave during deployment  

 
7. Attend to certain post-deployment activities, such as arrival 

ceremonies or reintegration briefings  
 
8. Care for a military member's parent who is incapable of 

self-care when the care is necessitated by the military 
member's covered active duty 

 
9. Address any other event that the employee and district agree 

is a qualifying exigency  
 
The employee shall provide the Superintendent or designee with 
notice of the need for the qualifying exigency leave as soon as 
practicable, regardless of how far in advance such leave is 
foreseeable.  (29 CFR 825.302) 
 
An employee who is requesting such leave for the first time 
qualifying exigencies shall provide the Superintendent or designee  
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with a copy of the military member's active duty orders, or other 
documentation issued by the military, and the dates of the 
service.  In addition, the employee shall provide the 
Superintendent or designee with certification of the qualifying 
exigency necessitating the leave.  This certification shall 
contain the information specified in 29 CFR 825.309. 
 
The employee's qualifying exigency leave may be taken on an 
intermittent or reduced work or leave schedule basis.  (29 CFR 
825.302) 
 
During the period of qualified exigency leave, the district's 
rule regarding an employee's use of his/her accrued vacation 
leave and any other accrued paid or unpaid time off, as specified 
in the section "Use/Substitution of Paid Leave" above, shall 
apply. 
 
Military Caregiver Leave 
 
According to the DOL's Military Family Leave Provisions of the 
FMLA Frequently Asked Questions and Answers, if an employee does 
not use the entire 26-week entitlement in a single 12-month 
period, unused weeks cannot be carried over into another 12-month 
period. However, the employee may qualify for nonmilitary FMLA 
leave. 
 
The district shall grant an eligible employee up to a total of 26 
work weeks of leave during a single 12-month period, measured 
forward from the first date of leave taken, to an eligible 
employee to care for a covered service member with a serious 
illness or injury.  In order to be eligible for such military 
caregiver leave, an the employee must be the spouse, son, 
daughter, parent, or next of kin of the covered service member.  
This 26-week period is not in addition to, but rather is 
inclusive of, the 12- work weeks of leave that may be taken for 
other FMLA qualifying reasons.  (29 USC 2611, 2612; 29 CFR 
825.127) 
 
Covered service member may be either:  (29 CFR 825.127)   
 
1. A current member of the Armed Forces, including a member of 

the National Guard or Reserves, who is undergoing medical 
treatment, recuperation, or therapy; is otherwise in 
outpatient status; or is otherwise on the temporary 
disability retired list for a serious injury or illness 

 
2. A veteran who was discharged or released under conditions 

other than dishonorable at any time during the five-year 
period prior to the first date the eligible employee takes 
FMLA leave to care for the covered veteran  

 
Son or daughter of a covered service member means the biological, 
adopted, or foster child, stepchild, legal ward, or a child of any  
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age for whom the covered service member stood in loco parentis.  
(29 CFR 825.127) 
 
Parent of a covered service member means the covered service 
member's biological, adopted, step, or foster parent, or any 
other individual who stood in loco parentis to the covered 
service member (except “parents in law”).  (29 CFR 825.127) 
 
Next of kin means the nearest blood relative to the covered 
service member, or as designated in writing by the covered 
service member.  (29 USC 2611, 2612) 
 
Outpatient status means the status of a member of the Armed 
Forces assigned to a military medical treatment facility as an 
outpatient or a unit established for the purpose of providing 
command and control of members of the Armed Forces receiving 
medical care as outpatients.  (29 USC 2611; 29 CFR 825.127) 
 
Serious injury or illness means:  (29 USC 2611; 29 CFR 825.127) 
 
1. For a current member of the Armed Forces, an injury or 

illness incurred by the member in the line of duty on active 
duty, or that existed before the beginning of the member’s 
active duty and was aggravated by the member’s service in 
the line of duty while on active duty in the Armed Forces, 
and that may render the member medically unfit to perform 
the duties of the member's office, grade, rank, or rating  

 
2. For a veteran, an injury or illness incurred or aggravated 

by the member's service in the line of duty on active duty 
in the Armed Forces, including the National Guard or 
Reserves, that manifested itself before or after the member 
became a veteran and that is at least one of the following: 

 
a. A continuation of a serious injury or illness incurred 

or aggravated while the veteran was a member of the 
Armed Forces and rendered him/her unable to perform the 
duties of his/her office, grade, rank, or rating 

 
b. A physical or mental condition for which the veteran has 

received a U.S. Department of Veterans Affairs (VA) 
Service-Related Disability Rating of 50 percent or greater, 
based wholly or partly on that physical or mental 
condition 

 
c. A physical or mental condition that substantially 

impairs the veteran's ability to secure or follow a 
substantially gainful occupation by reason of one or 
more disabilities related to his/her military service or 
that would do so but for treatment received by the 
veteran 
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d. An injury, including a psychological injury, on the 
basis of which the veteran has been enrolled in the VA's 
Program of Comprehensive Assistance for Family Caregivers 

 
The employee shall provide reasonable and practicable notice of 
the need for the leave in accordance with the procedures in the 
section entitled "Request for Leave" above. 
 
An employee requesting leave to care for a covered service member 
with a serious injury or illness shall provide the Superintendent 
or designee with certification from an authorized health care 
provider of the service member that contains the information 
specified in 29 CFR 825.310. 
 
The leave may be taken intermittently or on a reduced work or 
leave schedule when medically necessary.  An employee taking 
military caregiver leave in combination with other leaves 
pursuant to this administrative regulation shall be entitled to a 
combined total of 26 work weeks of leave during a single 12-month 
period.  When both spouses work for the district and both wish to 
take such leave, the spouses are limited to a maximum combined 
total of 26 work weeks during a single 12-month period.  (29 USC 
2612) 
 
During the period of military caregiver leave, the district's 
rule regarding an employee's use of his/her accrued vacation 
leave and other accrued paid or unpaid time off, as specified in 
the section "Use/Substitution of Paid Leave" above, shall apply. 
 
Notifications 
 
The Superintendent or designee shall provide the following 
notifications about regarding state and federal law related to 
PDL or FMLA/CFRA leave: 
 
1. General Notice:  Information explaining the provisions of 

the FEHA/PDL and FMLA/CFRA and employee rights and 
obligations shall be posted in a conspicuous place on 
district premises, or electronically, and shall be included 
in employee handbooks.  (2 CCR 7291.16, 7297.9 11049, 11095; 
29 USC 2619)  

 
The general notice shall also explain an employee's 
obligation to provide the Superintendent or designee with at 
least 30 days notice of the need for the requested leave, when 
the need for the leave is reasonably foreseeable at least 30 
days prior to the start of the leave.  (2 CCR 7291.17, 
7297.4 11050, 11091) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 
2. Eligibility Notice:  When an employee requests leave, 

including PDL, or when the Superintendent or designee 
acquires knowledge that an employee's leave may be for an FMLA/  
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CFRA qualifying reason, the Superintendent or designee 
shall, within five business days, provide notification to 
the employee of his/her eligibility to take such leave.  (2 
CCR 7291.16 11049, 11091; 29 CFR 825.300)  

 
3. Rights and Responsibilities Notice:  Each time the eligibility 

notice is provided to an employee, the Superintendent or 
designee shall provide written notification explaining the 
specific expectations and obligations of the employee, 
including any consequences for a failure to meet those 
obligations.  Such notice shall include, as appropriate 
applicable: (29 CFR 825.300)  

 
a. A statement that the leave may be designated and counted 

against the employee'’s annual FMLA/CFRA leave 
entitlement and the appropriate 12-month entitlement 
period, if qualifying 
 

b. Any requirements for the employee to furnish medical 
certification of a serious health condition, serious 
injury or illness, or qualifying exigency arising out of 
active duty or call to active duty status and the 
consequences of failing to provide the certification 
 

c. The employee's right to substitute use paid leave, 
whether the district will require substitution use of 
paid leave, conditions related to any substitution use 
of paid leave, and the employee's entitlement to take 
unpaid leave if the employee does not meet the 
conditions for paid leave  
 

d. Any requirements for the employee to make any premium 
payments necessary to maintain health benefits, the 
arrangement for making such payments, and the possible 
consequences of failure to make payments on a timely 
basis 
 

e. If applicable, tThe employee's status as a "key 
employee," if applicable, potential consequences that 
restoration may be denied following the FMLA leave, and 
explanation of the conditions required for such denial  
 

f. The employee's right to maintenance of benefits during 
the leave and restoration to the same or an equivalent 
job upon return from leave 
 

g. The employee's potential liability for health insurance 
premiums paid by the district during the employee’s 
unpaid FMLA leave should the employee not return to 
service after the leave 

 
Any time the information provided in the above notice 
changes, the Superintendent or designee shall, within five 
business days of his/her receipt of an employee’s first notice  
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of need for leave, provide the employee with a written 
notice referencing the prior notice and describing any 
changes to the notice.  (29 CFR 825.300) 

 
4. Designation Notice:  When the Superintendent or designee has 

information (e.g., sufficient medical certification) to 
determine whether the leave qualifies as FMLA/CFRA leave, 
he/she shall, within five business days, provide written 
notification, designating the leave as FMLA/CFRA qualifying 
or, if the leave will not be so designated, the reason for 
that determination.  (2 CCR 11091;  29 CFR 825.300)  

 
If the amount of leave needed is known, the notice shall include 
the number of hours, days, or weeks that will be counted against 
the employee's FMLA/CFRA entitlement.  If it is not possible to 
provide that number at the time of the designation notice, 
notification shall be provided of the amount of leave counted 
against the employee's entitlement upon request by the employee 
and at least once in every 30-day period if leave was taken in 
that period.  (29 CFR 825.300) 
 
If the district requires paid leave to be substituted for used 
during an otherwise unpaid family care and medical leave, the 
notice shall so specify.  If the district requires an employee to 
present a fitness-for-duty release to return to work 
certification that addresses the employee's ability to perform 
the essential functions of the job, the notice shall also specify 
that requirement.  (2 CCR 11091, 11097; 29 CFR 825.300) 
 
Any time the information provided in the Designation Notice 
changes, the Superintendent or designee shall, within five 
business days, provide the employee with written notice 
referencing the prior notice and describing any changes to the 
notice.  (29 CFR 825.300) 
 
Records 
 
The Superintendent or designee shall maintain records pertaining 
to an individual employee's use of family care and medical leave 
in accordance with law.  (Government Code 12946; 29 USC 2616; 42 
USC 2000ff-1; 29 CFR 825.500) 
 
 
Legal Reference: 

EDUCATION CODE 
44965 Granting of leaves of absence for pregnancy and childbirth 
FAMILY CODE 
297-297.5 Rights, protections and benefits under law; registered domestic  
 partners 
300 Validity of marriage 
GOVERNMENT CODE 
12926 Fair employment and housing act, definitions 
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Legal Reference: (continued) 

12940 Unlawful employment practices 
12945 Pregnancy; childbirth or related medical condition; unlawful  
 practice 
12945.1-12945.2 California Family Rights Act 
12946 Fair Employment and Housing Act: discrimination prohibited 
CODE OF REGULATIONS, TITLE 2 
11035-11051 Sex discrimination: pregnancy, childbirth and related  
 medical conditions 
11087-11098 California Family Rights Act 
7291.2-7291.17 Sex discrimination: pregnancy and related medical conditions 
7297.0-7297.11 Family care leave 
UNITED STATES CODE, TITLE 1 
7 Definition of marriage 
UNITED STATES CODE, TITLE 29 
2601-2654 Family and Medical Leave Act of 1993, as amended 
UNITED STATES CODE, TITLE 42 
2000ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
825.100-825.800 Family and Medical Leave Act of 1993 
COURT DECISIONS 
United States v. Windsor, (2013) 699 F.3d 169 
Re Marriage Cases, (2008) 43 Cal.4th 757 
Faust v. California Portland Cement Company, (2007) 150 Cal.App. 4th 864 
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045 

 
Management Resources: 

FEDERAL REGISTER 
The Family and Medical Leave Act; Final Rule; February 6, 2013. Vol. 78,  
 No. 25, pages 8903-8947 
U.S. DEPARTMENT OF LABOR PUBLICATIONS 
Military Family Leave Provisions of the FMLA Frequently Asked Questions  
 and Answers 
WEB SITES 
California Department of Fair Employment and Housing:  
 http://www.dfeh.ca.gov 
U.S. Department of Labor, FMLA: http://www.dol.gov/esa/whd/fmla 
 

 
 
 
 
 
 
 
 
 
Regulation CASTAIC UNION SCHOOL DISTRICT 
approved: November 20, 1997 Castaic, California 
Revised: January 21, 2010 (BM) 
Revised: June 17, 2010 (BM) 
Revised: March 11, 2014 (BM) 
Revised: March 9, 2017 (BM) 
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 CASTAIC UNION SCHOOL DISTRICT  EXHIBIT 

 BOARD AGENDA ITEM  S 
 
Meeting Date: March 9, 2017 
 
 
Item Title: First Reading to Adopt New Board Policy 7212:  Mello Roos Districts 
 
 
Item Type: Action 
 
 
 
BACKGROUND:  
 
We are adding this new policy since it is referenced in new BP 3470 which is up for adoption on tonight’s 
Agenda. 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
FISCAL IMPLICATIONS: 
 
There is no fiscal impact on the District. 
 
 
 
RECOMMENDATION: 
 
Adopt new Board Policy. 
 
 
 
Submitted by: Steve Doyle, Superintendent 
 
 
 
Approved for Submission to Board of Trustees:  Steve Doyle, Superintendent 



Facilities BP 7212(a) 
 
MELLO ROOS DISTRICTS 
 
 
The Governing Board desires to provide adequate facilities in 
order to enhance student learning and to help the district 
achieve its vision for educating district students.  To that end, 
the Board may order the formation of a community facilities/ 
Mello-Roos district for the acquisition or improvement of school 
facilities when, in the Board's judgment, it is advisable and in 
the best interest of district students and the community. 
 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
(cf. 7210 - Facilities Financing) 
(cf. 7211 - Developer Fees) 
 
Prior to forming a community facilities district, the Board shall 
consider and adopt local goals and policies that include the 
following elements:  (Government Code 53312.7) 
 
1. The priority that various facilities shall have for financing 

through the community facilities district, including public 
facilities to be owned and operated by other public agencies 
and services to be provided by other public agencies  

 
2. The credit quality to be required of bond issues and criteria 

to be used in evaluating the credit quality 
 
3. Steps by which prospective property purchasers will be fully 

informed about their related taxpaying obligations 
 
4. Criteria for evaluating the equity of tax allocation 

formulas, including desirable and maximum amounts of special 
tax to be levied against any parcel 

 
5. Definitions, standards, and assumptions to be used in 

appraisals required by Government Code 53345.8 
 

(cf. 5116 - School Attendance Boundaries) 
 
The Board may initiate the proceedings to establish a community 
facilities district.  In addition, the Board shall initiate such 
proceedings when any two Board members have filed a written 
request or a specified percentage of voters or landowners have 
filed a petition requesting such a district be formed.  
(Government Code 53317) 
 
Upon Board action to form a community facilities district or 
receipt of a petition or request, the Board shall adopt a 
resolution of intention and conduct a hearing in accordance with 
law.  The resolution shall fix the time and place for holding a 
public hearing on the establishment of the community facilities 
district which shall be within 30-60 days after the adoption of 
the resolution.  Notice of the hearing shall be given by 
publishing a copy of the resolution of intention in a newspaper of  
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 BP 7212(b) 
 
MELLO ROOS DISTRICTS (continued) 
 
 
general circulation pursuant to Government Code 6061, starting at 
least seven days before the hearing, and shall include the 
requirements specified in Government Code 53322 and 53322.4.  
(Government Code 53321, 53322, 53322.4) 
 
If, after the hearing, the Board determines to establish a 
community facilities district, the Board shall adopt a resolution 
of formation in accordance with law.  (Government Code 53325, 
53325.1) 
 
Upon approval by two-thirds of the voters in the proposed 
community facilities district, the tax may be levied. The 
proceeds of any bonds, notes, or other securities issued pursuant 
to the Mello-Roos Community Facilities Act shall be deposited or 
invested in accordance with Government Code 53356.03. 
 
 
 
Legal Reference: 

EDUCATION CODE 
15300-15425 School facilities improvement districts 
17060-17066 Joint venture school facilities construction projects 
GOVERNMENT CODE 
6061 One time notice 
53311-53368.3 Mello-Roos Community Facilities Act of 1982 
53753 Assessment notice and hearing requirements 
53753.5 Exemptions 
54954.1 Mailed notice to property owners 
54954.6 New or increased tax or assessment; public meetings and hearings;  
 notice 
65970-65981 School facilities development project 
65995 Levies against development projects 
CODE OF REGULATIONS, TITLE 2 
1859-1859.106 School facility program 

 
Management Resources:  

CSBA PUBLICATIONS 
Maximizing School Board Governance: School Facilities Management, 2006 
WEB SITES 
CSBA: http://www.csba.org  
California Department of Education: http://www.cde.ca.gov  
California Office of Public School Construction:  
 http://www.opsc.dgs.ca.gov 
Coalition for Adequate School Housing: http://wwww.cashnet.org 
 

 
 
 

 
 
 
 
  
Policy CASTAIC UNION SCHOOL DISTRICT 
Adopted: March 9, 2017 (BM) Castaic, California 
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